

Additional Apply Your Skills
Additional Apply Your Skills 6.1
Format Text and Numbers
In this exercise, you will add formatting enhancements to text and numbers.
Open EX19-6.1-AAYS-PersonalBudgetTotals.
Save the workbook as: EX19-6.1-AAYS-PersonalBudgetTotalsFormatted
Use the Format Cells dialog box to format the worksheet as follows:
· Format the ranges B4:H13 and B15:B17 as Accounting style with no decimals and no dollar signs.
Hint: Select two blocks holding the [Ctrl] key.
· Format the ranges H4:H12 and B13:H13 as follows:  
Add dollar signs.
Font: Bold 
Fill: Blue, Accent 1 (first row under theme color row)
Pattern Style: 6.25% Gray
· Merge and center the title across the range A1:H1.
· Change the font size of the title to 16 points.
[bookmark: _GoBack]Apply bold formatting to the month, total, and expense item labels. Also apply bold to the range A15:A19.
[image: ]
Save your file and close Excel.
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