Printable Solutions Guide

Chapter 6: Advanced Workbook Formatting

Develop Your Skills
DYS E6-D1
1
2
5]
4
5 Student Enroliments Grad Job Placements Revenue Expenses
é Current Year Change Current Year Change Current Year Change Current Year Change
7 Qi 1248 0.014434 Qi1 740 0.1875 Ql 2273665 -0.01049 Q1 2201029 0.029995
8 Q2 1213 0.054783 Q2 783 -0.047445 Q2 2172500 0.101391 Q2 1971729 0.030522
? Q3 1377 -0.01443 Q3 626 0.3068894 Q3 2220988 0.137491 Q3 1912886 0.009994
10 Q4 1385 0.00874 Q4 819 0.1296552 Q4 2457481 -0.08379 Q4 2150885 -0.01
11 Total 5223 0.013584 Total 2988 0.1207802 Total 9124634 0.024659 Total 8236529 0.014748
12
DYS E6-D2

A B C E F G | J K M N (@]

L N R

6 Current Year Change Current Year Change Current Year Change Current Year Change
7 Qi 1248 0.014634 Q1 760 0.1875 Q1 22734465 -0.01049 Q1 2201029 0.029995
8 Q2 1213 0.054783 Q2 783 -0.047445 Q2 2172500 0.101391 Q2 1971729 0.030522
7 Q3 1377 -0.01643 Q3 624 0.3068894 Q3 2220988 0.137491 Q3 1912886 0.009994
10 Q4 1385 0.00874 Q4 819 0.1296552 Q4 2457481 -0.08379 Q4 2150885 -0.01
11 |Total 5223 0.013584 Total 2988 0.1207802 Total 91244634 0.024459 Total 8234529 0.014748
12
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[ Current Year Change Current Year Change Current Year Change Current Year Change
7 Qi 1248 0.014634 Q1 740 0.1875 Ql 2273465 -0.01049 Q1 2201029 0.029995
8 Q2 1213 0.054783 Q2 783 -0.047445 Q2 2172500 0.1013%1 Q2 1971729 0.030522
? Q3 1377 -0.01443 Q3 624 0.3068894 Q3 2220988 0.1374%1 Q3 1912886 0.009994
10 Q4 1385 0.00874 Q4 819 0.1296552 Q4 2457481 -0.08379 Q4 2150885 -0.01
11 Total 5223 0.013584 Total 2988 0.1207802 Total 91244634 0.0244659 Total 82346529 0.014748
12
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DYS E6-D4

6 Current Year Change Current Year Change Current Year Change Current Year Change
7 |Ql 1248  +1.46% Q1 760 +18.75% Ql $2,274K -1.05% Ql $2,201K  +3.00%
8 Q2 1213 +5.48% Q2 783 -4.74% Q2 $2,173K  +10.14% Q2 $1.972K  +3.05%
7 Q3 1377 -1.64% Q3 626 +30.69% Q3 $2.221K  +13.75% Q3 $1.913K  +1.00%
10 |Q4 1385 +0.87% Q4 817 +12.97% Q4 $2,457K -8.38% Q4 $2,151K -1.00%
11 |Total 5223 +1.3&6% Total 2988 +12.08% Total $9.125K +2.47% Total $8,237K +1.47%
12
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é Current Year Change Current Year Change Current Year Change Current Year Change
7 Qi 1248 +1.46% Ql 760 +18.75% Ql $2.274K  -1.05% Ql $2.201K  +3.00%
8 Q2 1213 +5.48% Q2 783 -4.74% Q2 $2.173K +10.14% Q2 $1.972K  +3.05%
9 Q3 1377 -'|.6375"':-:3E_.‘—_—*-—'-\ 626 +30.69% Q3 $2.221K  +13.75% Q3 $1.913K  +1.00%
10 Q4 1385 +0.87% Q4 B9 +12.97% Q4 $2,457K  -8.38% Q4 $2.151K  -1.00%
11 Total 5223 +1.38% Total 2988 +\@J Total $9,125K +2.47% Total $8,237K +1.47%
12
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é Current Year Change Current Year Change Current Year Change Current Year Change
7 Q1 1248 +1.46% Ql 760  +18.75% Q1 $2.274K -1.05% Q1 $2.201K  +3.00%
8 Q2 1213 +5.48% Q2 783 -4.74% Q2 $2,173K  +10.14% Q2 $1.972K  +3.05%
? Q3 1377 'I.ém;m_-_'\ 626 +30.69% Q3 $2.221K +13.75% Q3 $1.913K +1.00%
10 Q4 1385 H0.87% Q4 B9 +12.97% 1 Q4 $2.457K  -8.38% Q4 $2.151K  -1.00%
11 Total 5223 +1.36% Total 2988 -ﬂm_) Total $9.125K  +2.47% Total $8237K +1.47%
12
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A B C | D | E F c H

1| Kids for Change

2 | ltems for Purchase

3 | tem Name Order By Quantity Price Subtotal Discount Total Purchase #

4 |T-shirts Tuesday, May 12, 2020 200 % 1299 $2598.00 $ 38970 $2208.30 #335

5 |Buttons Wednesday, May 20, 2020 100 $ 650 % 45000 % 97.50 $ 552.50 #3356

6 |Hamburgers Saturday, May 30, 2020 453§ 929 3 41805 § 6271 3§ 35534 #337

7 |Buns Saturday, May 30, 2020 45 % 219§ 9855 3 1478 § 8377 #338

8 |Water Saturday, May 30, 2020 12% 199§ 2388 % 358 % 2030 #339
A B c | D | E F G H

1| Kids for Change

2 | ltems for Purchase

3 | tem Name Order By Quantity Price Subtotal  Discount Total Purchase #

4 _T—shirfs Tuesday, May 12, 2020 200 each $ 12.99 $2,598.00 § 389.70 % 2.208.30 #335

5 _BuHons Wednesday, May 20, 2020 100each $ 4.50 $ 45000 § 97.50 3 552.50 #3386

6 |Hamburgers Saturday, May 30,2020 45pkg § 929 § 41805 § 4271 3 35534 #337

7 |Buns Saturday, May 30,2020 45pkg $ 209 § 9855 % 1478 3§ 8377 #338

8 Water Saturday, May 30,2020 12case 3 199 § 2388 § 3.58 3% 2030 #339

I Kids for Change

2 Employee Information

3 -

4 Employee ID # Hire Date  Salary Status Extension

5 |Craig Meclnnis H0OII7| 3/7/2012 £33,000 Part Time x105

6 | James Piercey HO0I95 4/17/2016 £36,000|Part Time x109

7 |Janice Bucke #H00235 5/27/2017 £32,000 Full Time x[03

3 | Marsha Direw HO0089 /372012 £42,000 Full Time x[I2

o | Ruth Bowers HOOOTL 7/13/2014 £38,000|Part Time xI06

I0 [Shannen Weodhouse HO0I03 §/23/2010 £45,000 Full Time xII0

II |Tiffany Spencer HO0I03 9/30/2018 £33,000 Full Time xI01

12
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Apply Your SKills

AYS E6-A1: Create Custom Number Formatting and Cell Styles

A |

I Gl |

D [ E

| F (=G

A
1
2

Invoices Outstanding

Universal Corporate Events

Green Clean Staff Party 13-Jun| $ 410.88 Ben (426) 555-0199

Kids for Change Training 18-Jun| $ 278.20 |Laura (426) 555-0103 x129 18-Jul
Blue Jean Landscaping Training 14-Jun| $ 470.80 Penny (426) 555-0126 x103 14-Jul
Stormy BBQ. Team Building 23-Jun § 042.00 Alex (426) 555-0117 x211 23-Jul
Winchester Web Design Staff Party 17-Jun| 256.80 |Stephen (426) 555-0184 x106 17-Jul
ilams Training 21-Jun| § 385.20 Terry (426) 555-0125 x150 21-Jul

AYS E6-A2: Modify Theme, Page Setup, and Document Properties

A A

B

| c |

D | E

| F

2 | Invoices Outstanding

1 Universal Corporate Events

_

4 Green Clean Staff Party 13-Jun § 410.88 Ben (426) 555-0199 X205 43-Jul (7)
5 |Kids for Change Training 18-Jun $ 278.20 Laura (426) 555-0103 x129 18-Jul 2)
6 | Blue Jean Landscaping  Training 14-Jun % 470.80 Penny (426) 555-0126 X103 14-Jul 5]
?_Sturmy BBQ Team Building 23-Jun % 642.00 Alex (428) 5550117 X211 23-Jul 3
8 | Winchester Web Design  Staff Party 17-Jun § 256.80 Stephen (426) 555-0184 *106 17-Jul (3)
Qiijams Training $ Terry (428) 5550125 x150 24-Jul 1
10
AYS E6-A3: Revise the Guest List

A A [ B | [ D E F G H
1

2

3 N

A

5 |Elizabeth Betts KFCD-00602 Yes 555-0182 8/5/1996 Thank You [Chicken

6 |Austin Farrell KFCD-00540 Yes 555-0148 7/30/2008 Thank You Beef

7 |Brett Aberle KFCD-00575 Yes 2550137 3/26/2009 Thank You Beef

8 |Nicki Hollinger KFCD-00781 Yes 555-0185 1/24/1997 Thank You Chicken

9 |Kerri Knechtel KFCD-00772 Yes 555-0175 4/28/2012 Thank You Vegetarian
10 | Dave Martin KFCD-00767 Yes 555-0164 7/22/2002 Thank You Chicken
11 | Jessica Banderas KFCD-00593 Yes 555-0145 3/9/2012 Thank You Chicken
12 |Lacy Henrich KFCD-00636 Yes 255-0133 9/17/2003 Thank You Vegetarian
13 |Glenn Edwards KFCD-00813 Yes 555-0178 8/1/2006 Thank You Chicken
14 |Pedro Espinosa KFCD-00690 Yes 5550154 6/23/2013 Thank You Beef

15 | Lennard Williams KFCD-00539 Yes 555-0166 5/29/2009 Thank You Vegetarian
16
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Project Grader

PG E6-P1: Applying Advanced Formatting to Distributor Data

A

B T D E

'Taylor Games

Item

Distributor Annual Sales

SKU Distributor Price Q1 Units Q2 Units Q3 Units Q4 Units Annual Units Annual Revenue

20-sided dice - aluminum

20-sided dice - black
|20-sided dice - purple

10 | 20-sided dice - white

11 |5 inch - 6-sided dice

12 | Dice Shaking Box

13 |Game Placemat - Catan

=== T = T T R S I E R

14 |Game Placemat - Dominion

16 |Game Placemat - Monopoly

17 | Replacement pieces - Catan

18 |Replacement pieces - Monopaly
19 |Replacement pieces - Risk

20 | Replacement pieces - Sorry

21 |Vinyl 3-hole card holders

15 |Game Placemat - Magic the Gathering 5273357

Distributor Sales

5273365 $ 1.47 345 456 890 780 2,471 |8 3,632
5273367 $ 0.42 879 890 560 560 2,339 |8 1,213
5273366 $ 0.42 456 780 670 800 2,706 | 3 1,137
5273368 $ 0.38 1,234 3,245 2,345 3,200 10,024 |5 3,809
2573389 $ 3.58 765 580 700 890 2,935 [§ | 10,507
5273358 $ 4.25 380 560 679 780 2,399 [5] 10,196
5273354 & 3.25 3,456 5,400 4,521 3,450 16,827
5273356 § 3.25 2,345 4,500 3,420 2,345 12,610 (8 a0fss3

§ 3.25 987 3,280 3,256 4,320 11,803 80 33490
5273355 & 3.25 4,670 5,900 3,450 2,345 16,365
5273361 $ 2.43 435 560 678 780 2,443 [§ 5,936
5273363 $ 3.25 846 900 657 700 3,103 [5] 10,085
5273360 $ 4.05 1,456 560 345 700 3,061 [8 | 12,397
5273362 $ 2.45 342 560 890 900 2,692 [§ 6,595
5273359 $ 1.45 879 670 567 560 2,676 8 3,880

Top Distributors Replacement Pieces Revenue by ltem (-i-)
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A B e D E G

1 A 4. Monthly Top Distributor Rebates
Ay \ ()
: AR -w
A g ol e ™ e March Rebat
5 TaAyIUl Jamecd
6 |First Name - | Last Name ~ | Distributor| ~  Largest Purchasi ~ | March Purchas ~| Top Distributc ~ | March Rebate |~
7 |Carey Gilson 453678 dice 5 2,345.45 Yes § 117.27
8 |Viki Corrigan 453679 games ) 1,234.00 Mo
g |Ariane Kimbro 453680 books 5 673.90 Mo
10 |Lolla Edling 453681 books s 250.00 MNo
11 |Linda Larhonda 453632 games 5 3,450.50 Yes § 172.53
12 |willard Burkitt 453683 books 5 560.00 Mo
13 |Jackelyn Bondurant 453684 games ) 760.00 Mo
14 |Reta Gause 453685 dice 3 230.45 MNo
15 |Kenyetta Ruddell 453686 games s 1,256.00 MNo
16 |Curt Alberto 453687 dice s 3,400.00 Yes § 170.00
17 |Janie Bigler 453688 dice S 908.99 Mo
18 |Mei Hillard 453689 dice ) 327.00 No
19 |Chelsie Whisenhunt 453690 games 5 860.00 Mo
20 |willis Diederich 453691 dice s 3,245.34 Yes § 162.27
21 |Beula Timmins 453692 games 5 6,500.00 Yes § 325.00
22 |Lizze Whitner 453693 books 5 879.00 Mo
23 |Rosario Moskowitz 453694 dice S 234.00 No
24 |Frida Henry 453695 dice ) 546.78 Mo
25 |Lester Kester 453696 games 5 3,289.00 Yes 3§ 164.45
26 |Ellis Cistrunk 453697 games 5 8,790.00 Yes § 439.50
27 |Diana Scotto 453698 books 5 560.00 Mo
28 |Jody Lokken 453699 books S 500.00 Mo
29 |Petrina Pierpont 453700 dice ) 546.00 Mo
30 | Damaris Wesley 453701 dice 5 879.00 MNo
31 |Samual Tipler 453702 games 5 4,357.56 Yes § 217.828
32 |Eryn Lehmkuhl 453703 dice s 900.00 Mo
33 |Lloyd McMeil 453704 games 5 3,257.00 Yes § 162.85
34 (Teri Mcaleer 453705 books S 456.00 No
35 |Rodrick Heil 453706 books 3 780.73 No
36 |Marianne Lasso 453707 dice 5 436.00 No
37

Distributor Sales Top Distributors Replacement Pieces | Revenue by ltem (-}:-

Excel 2019 & 365

Page 6 of 12




Printable Solutions Guide

Replacement Pieces Annual Units

Replacement pieces - Catan,

Replacement pieces - s
2,692 -

Replacement pieces -
Replacement pieces - Risk, Monopoly, 3,103
3,061

m Replacement pieces - Catan

o
mR

pieces- I

# Replacement pieces - Risk’

 Replacement pieces - Sorry

opoiY

=N E

|
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Vinyl 3-hole card holders

Replacement pieces - Sorry

Replacement pieces - Risk

Replacement pieces - Monopoly

Replacement pieces - Catan

Game Placemat - Monopoly

Game Placemat - Magic the Gathering

Game Placemat - Dominion

Game Placemat - Catan

Dice Shaking Box

Sinch - 6-sided dice

20-sided dice - white

20-sided dice - purple

20-sided dice - black

20-sided dice - aluminum

Revenue by ltem

5 $10,000 $20,000 430,000 $40,000

450,000

NG

$60,000

Iment Pieces Revenue by ltem |

®
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Printable Solution

PG E6-P2: Branding the Classic Cars Workbook Using Advanced Formatting

s Guide

Excel 2019 & 365

4 A | B | C . D | E ] F G
1 | CLASSIC CARS CLUB
2 |Antique Car Values
3_
4_
5_
]
7 |First Name - |Last Mame Membership # |~ Membership Tel ~| Car Ye Stat - Car Val ~
8 |Betsy Lindburgh CC-32467 3 years 1921 Antique| 5 2,690,000
9 |Loretta Lemon CC-56478 5 years 1898 Antique| 5 1,345,000
10 |Pedro Martinez CC-34521 3 years 1923 Antigue| 5 745,000
11 |Craig Roberts CC-54678 5 years 1918 Antique| 5 345,000
12 |Alfonze Cordillo CC-32567 3 years 1943 Antique| 5 345,000
13 |Vincent Carpenter CC-23412 5 years 1923 Antigue| % 234,000
14 |Rodrick Heil CC-10021 3 years 1920 Antique| % 230,000
15 |Carey Gilson CC-10020 1 year 1927 Antique| $ 158,000
16 Ariane Kimbro CC-10025 1 year 1918 Antigue| 5 145,000
17 |Kyle Martin CC-43567 5 years 1942 Antigue| % 135,000
18 Reta Gause CC-10019 3 years 1929 Antique| 123,000
19 |Samual Tipler CC-10037 3 years 1935 Antique| 5 123,000
20 |Kenyetta Ruddell CC-10034 1 year 1930 Antigue| 5 78,000
21 |George Baker CC-67534 3 years 1923 Antique| 5 78,000
22 | Amelia Lindson CC-32456 1 year 1932 Antique| 5 78,000
23 |Lizzie Whitner CC-10040 5 years 1938 Antique| % 87,000
24 |Debra Wilson CC-23467 5 years 1945 Antique| % 85,000
25 |Lolla Edling CC-10045 7 years 1923 Antique| $ 56,000
26 Janie Bigler CC-10013 3 years 1923 Antigue| 5 37,000
27 |Curt Alberto CC-10012 2 years 1933 Antique| 5 30,000
28 |Carmen Wilson CC-32678 3 years 1965 Classic| $ 235,000
29 [Frank Whitner CC-10041 2 years 1969 Classic| $ 78,000
30 |Linda Larhonda CC-10048 3 years 1995 Classic| 5 78,000
31 |Chelsie Whisenhunt CC-10039 3 years 1971 Classic| § 67,000
32 Diana Scotto CC-10060 3 years 1969 Classic| § 56,000
33 Mei Hillard CC-10047 1 year 1957 Classic| § 56,000
34 |Damaris Wesley CC-10038 1 year 1975 Classic| $ 45,000
35 |willis Diederich CC-10017 1 year 1957 Classic| $ 45,000
36 Lola Edling CC-10018 1 year 2003 Classic| 5 45,000
37 |Loraine Penneto CC-65789 3 years 1954 Classic| S 45,000
38 |Total $ 7,857,000
39 |
40 |
41 |

Car Values |__| Older Cars
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A B D E F G H )
1 |CLASSIC CARS CLUB
2 |Membership List -
3
4
5
6 | First Name Last Name Membership # Address City State Zip Term Car Year
7 |Betsy Lindburgh CC-32467 555 Hubbard Ave-Suite 12 Mitchell AZ 71791 2 years 1933
8 |Loretta Lemon CC-56478 66-4 Parkhurst Rd Conyersville AZ 62314 3 years 1923
9 |Pedro Martinez CC-34521 1775 Washington St Ferndale Wy 70787 5vyears 1918
10 |Craig Roberts CC-54678 11 Jungle Road Longview MA 59043 5vyears 1923
11 |Alfonze Cordillo €C-32567 30 Memorial Drive East Natchitoches PA 20895 2 years 1970
12 |Vincent Carpenter CC-23412 42 Fairhaven Commons Way Pickerel Narrows MT 22581 1 year 1957
13 |Rodrick Heil CC-10021 700 Oak Street Willow Run IL 12975 1 year 1973
14 |Carey Gilson €C-10020 20 Soojian Dr Hebron AZ 79342 3 years 1929
15 |Ariane Kimbro €C-10025 777 Brockton Avenue Warner NH 76695 1 year 1927
16 |Kyle Martin CC-43567 180 Morth King Street Bannister Acres NC 46715 3 years 1920
17 |Reta Gause CC-10019 295 Plymouth Street East Waterford ME 58029 2 years 1956
18 |Samual Tipler €C-10037 591 Memorial Dr Mount Baker NY 86247 1 year 1933
19 |Kenyetta Ruddell CC-10034 280 Washington Street Scottsville KS 66116 1 year 1969
20 |George Baker CC-67534 250 Hartford Avenue Lyon Wy 54012 1 year 1918
21 |Amelia Lindson CC-32456 555 East Main St Bent Pine VA 59657 2 years 1965
22 |Lizzie Whitner CC-10040 742 Main Street Farwell FL 82832 5years 1983
23 \Debra Wilson CC-23467 55 Brooksby Village Way Farmington Lake oK 36618 2 years 1966
24 |Lolla Edling CC-10045 780 Lynnway North Knoxville AL 46342 2 years 1958
25 |Janie Bigler CC-10013 200 Oftis Street Wilhelm Park MT 61252 1 year 1969
26 |Curt Alberto CC-10012 72 Main St Brentwood Village MT 41708 3 years 1961
27 |Carmen Wilson CC-32678 337 Russell St Mittenlane TX 33882 2 vyears 1947
28 |Frank Whitner CC-10041 70 Pleasant Valley Street Momford Landing IN 21226 1 year 1955
29 |Linda Larhonda CC-10048 1470 S Washington St Storms TX 57924 1 year 1930
30 |Chelsie Whisenhunt CC-10029 301 Massachusetts Ave Emerson MT 12735 2 years 1922
31 |Diana Scotto CC-10060 374 William S Canning Blvd Willaha OH 23669 1 year 1966
32 |Mei Hillard CC-10047 506 State Road Kalauao SD 61289 3 years 1935
33 |Damaris Wesley CC-10038 830 Curran Memorial Hwy Ipswich 1A 73306 1 year 1975
34 | Willis Diederich CC-10017 137 Teaticket Hwy Martins Corner TX 69824 3 years 1971
35 |Lola Edling CC-10018 121 Worcester Rd Center MA 15619 5 years 1938
36 |Loraine Penneto CC-65789 121 Worcester Rd Center MA 15619 2 years 1969
37|

Car Values Membership List _ Older Cars

Excel 2019 & 365
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A B | C

D

CLASSIC CAR CLUB
Brands & Ages

Brand # of CarsZar Age 50+

Ford 9
Chevrolet
Dodge
Cadillac
Volkswagen
10 |Porsche

11 |Other

E=RE--R A= |

M (o r Mo

(= e EE A =]

-

Excel 2019 & 365

# of Cars

.

=Ford =Chevrolet =Dodge =C(Cadillac = Volkswagen =Porsche = Other

Car Values |_ Brands & Ages | Older Cars
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Car Age 50+

Other, 2

Porsche, 4

Chevrolet, 6
Volkswagen, 3

Cadillac, 2 [
i Dodge, 2

i Older Cars SET |
Extend Your SKkills

No screen shots are provided for Extend Your Skills exercises because they challenge learners to “think
outside the box” and many possible solutions are correct. As you review these exercises, assess for
creativity and critical thinking in solving problems/achieving the results described.

Excel 2019 & 365 Page 12 of 12
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