Printable Solutions Guide

Chapter 13: Working with Macros

Develop Your SKkills
DYS E13-D1
A B | c | D | E | F | G
Green Clean  Capial Campaign
1
—
B Piecie Team Leader Sponsor Category ——— Sporsor Name —Year | _Yewr2 _ToDae_
4 |Level 3 Abbott Organization Contribution Child Advocate Society 50,000 50,000 100,000
5 |Level 4 Abbott Organization Contribution Hands Across Foundation 20,000 15,500 35,500
6 |Level 4 Abbott Organization Contribution Chamber of Commerce 10,000 12,500 22,500
T |Level 5 Abbott Organization Contribution Accountancy Association 0 15,000 15,000
8 |Level 5 Abbott Organization Contribution Business Roundtable 0 15,000 15,000
9 Level 5 Abbott Organization Contribution For the Child 5,000 5,000 10,000
10 |Level & Abbott Organization Contribution GEM 5,525 3,160 8,685
11 |Level 5 Abbott Organization Contribution Mursing Students Assn. 4,000 4,050 8,050
12 |Level 5 Abbott Organization Contribution Road Warriors Club 5,000 ] 5,000
13 |Level 6 Abbott Organization Contribution UPB Volunteer Program 5,000 0 5,000
14 |Level 6 Abbott Organization Contribution Fit Kids Club 121 0 121
15 |Level 2 Debowski Organized Labor/Union Contribution 10OEEF 250,000 250,000 500,000
16 |Level 2 Debowski Organized Labor/Union Contribution MNurses Assn., Local 322 250,000 250,000 500,000
17 |Level 2 Debowski Organized Labor/Union Contribution UAHW, Local 72 250,000 200,000 450,000

Note: not all data shown.
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DYS E13-D2
A B C D E F G H

1 Airspace Travel Company

2 August Sales Results

3

4 First Name Last Name Employee ID#  Location Position Target Sales  Commissions
3 |[Cam DOwens #22404 Los Angeles Agent 25,000 22,080 1,104
& |Tracy Bryant #14917 Los Angeles Agent 12,000 15,808 9538
7 |Kobe curry #20303 Los Angeles Manager 10,000 10,098 594
8 |Alexander Robertson #12446 Miami Agent 5,000 5,083 299
9 |Cassie Temple #19657 Miami Agent 8,000 8,250 750
10 [Robert Derf #1251 Miami Agent 10,000 13,156 1,196
11 |Samantha Langley #15332 Miami Agent 15,000 13,200 880
12 |Steven Samuel #15563 Miami Agent 20,000 14,798 1,057
13 |lustin Carson #20368 Miami Manager 10,000 9,744 609
14 |Lebron Carter #14398 Miami Manager 12,000 13,640 682
15 |Rosa Cerqueira #23236 Miami Manager 8,000 8,748 486
16 (William Emerson #17371 Miami Manager 10,000 9,170 917
17 |Kristen Chambers #17641 New York  Agent 10,000 10,280 514
18 |Lorraine Martine #12731 New York  Agent 10,000 10,096 631
12 |Sarah Mckinnon #13041 New York  Manager 12,000 12,684 906
20 |Terrence King #14767 New York  Manager 25,000 21,869 1,151

Note: not all data shown.

DYS E13-D3
A B C o] E F G H ] K

1 Airspace Travel Company

2 August Sales Results
3

4 First Name Last Name Employee ID#  Location Position Target Sales  Commissions

5 |Cam Owens #22404 Los Angeles Agent 25,000 22,080 1,104
6 |Cynthia Lambert #21851 Toronto Agent 10,000 21,641 1,139

7 |Debra Cutler #14155 Toronto Agent 15,000 20,664 1,148

8 |Tracy Bryant #14917 Los Angeles Agent 12,000 15,808 988

9 |Steven Samuel #15563 Miami Agent 20,000 14,798 1,057

10 |Samantha Langley #15332 Miami Agent 15,000 13,200 880

11 |Robert Derf #12651 Miami Agent 10,000 13,156 1,196

12 |Kristen Chambers #17641 New York  Agent 10,000 10,280 514

13 |Lorraine Martine #12731 Mew York  Agent 10,000 10,096 631

14 |Cassie Temple #19657 Miami Agent 8,000 8,250 750

15 |Elizabeth Betts #17416 Toronto Agent 5,000 6,760 520

16 |Susan Colley #21580 Vancouver Agent 6,000 6,035 355

Note: not all data shown.
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1 Kids fo

2 Summer C

3 Race Date: Wednesday, June 7

4 Sign-up Date Participant Age Bib#  Total Raised Start Time Finish Time Time
5

6 January 12 417

7 April 12 Inga Maier 40 416

8 April 03 Glenn Edwards 45 415

9 April 17 Kimberly Ayres 28 414

10 March 29 Korey Rhynold 36 413

11 April 02 Chris Driedger 22 412

12 April 25 Pauline Alvarado 27 411

13 April 23 Shelly Mundt 43 410

14 Total Entries E]

1 Kids for Change

2 Summer Charity Race

3 Race Date: Wednesday, June 7
4 Sign-up Date Participant Age Bib#  Total Raised Start Time Finish Time
5

6 January 12 418

7 January 12 417

8 April 12 Inga Maier 40 416

9 April 03 Glenn Edwards 45 415

10 April 17 Kimberly Ayres 28 414

11 March 29 Korey Rhynold 36 413

12 April 02 Chris Driedger 22 412

13 April 25 Pauline Alvarado 27 411

14 April 23 Shelly Mundt 43 410

15 Total Entries 9
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A B C D E F G
1 Kids for Change
2 Donation Summary
-

. Donation Total
First Name Last Name Phone # )
Amount Donations

4
& Atif Khalil 555-0144 5 110 2/13/2019 § 40,075
7 Austin Farrell 555-0148 5 7,000 2/10/2019 S 39,965
8 Brett Aberle 555-0137 5 6,700 2/7/2019 § 32,965
g Crystal Robinson 555-0139 5 350 2/4/2019 § 26,265
10 Dave Martin 555-0164 5 5,400 2/1/2019 § 25,915
11 Elizabeth Betts 555-0182 5 7,500 1/29/2019 & 20,515
12 Kristen Chambers 555-0143 5 860 1/26/2019 S 13,015
13 Lacy Henrich 555-0153 5 2,800 1/23/2019 § 12,155
14 Lennard williams 555-0166 5 1,400 1/20/2019 S 9,355
15 Michelle smith 555-0176 5 100 1/17/2019 § 7,955
16 Matalia Giangualano 555-0126 5 375 1/14/2019 5 7,855
17 Micki Hollinger 555-0185 5 5,600 1/11/2019 & 7,480
18 Nygel VanDyke 555-0128 5 1,130 1/8/2019 § 1,380
] Stewart Schott 555-0140 5 250 1/5/2019 § 750
20 Will Johns 555-0157 5 500 1/2/2019 S 500
21

Apply Your SKkills

AYS E13-A1: Automate the New Client Form

A B C

1 |Universal Corporate Events
2z |New Client Form
3
4 Company Name
5 Contact Name
6 Phone Number
7 Email
8 Date Added 15-Jan
0
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A B C D E
1 |Universal Corporate Events
2 |Client List
3
4 Company Name Contact Name Phone Number Email Date Added
5 |Winchester Web Design Dan 555-0182 dan@wwdesign.co 7-Jan
6 |Kids for Change Aya 555-0143 aya@kfc.com 28-Jan
7 |Underwood College Regan 555-0153 regan@underwood 18-Feb
8 [Jump Start Computers Jashandeep 555-0166 jsingh@jumpstartcg 11-Mar
9 |Stormy BBQ Malechai 555-0137 mrichardson@storn 1-Apr
10 |ABC Co. Mike 555-0000 mike@abc.com 15-Jan
1 IDEF Co. Mally 555-0001 molly@def.com 15-lan
AYS E13-A2: Automate Sorting the Client List
A B C

1 |Universal Corporate Events
2 |New Client Form
e
4 Company Name
> Contact Name
6 Phone Number
7 Email
8 Date Added 15-Jan
9
10
1 Add Client
12

A B T D E F
1 |Universal Corporate Events
2 |Client List

Contact
2
Date

4 Company Name Contact Name Phone Number Email Date Added
5 |Stormy BBQ Malechai 53535-0137 mrichardson@storn 1-Apr
6 |Jump Start Computers Jashandeep 555-0166 jsingh@jumpstartcg 11-Mar
7 |Underwood College Regan 555-0153 regan@underwood 13-Feb
8 |Kids for Change Aya 555-0143 aya@kfc.com 28-Jan
9 |Winchester Web Design Dan 555-0182 dan@wwdesign.co 7-lan

Excel 2019 & 365

Page 5 of 10



Printable Solutions Guide

AYS E13-A3: Count Guest Meal Choices

w

L= e I = R

16

A (8] E G 1 K L
1 |Universal Corporate Events
2 |Kids For Change - Donor Appreciation Event
- - Vegeta'ian
Name ID#  Attending Contact Donor Since Total Donations Meal Choice

|Lennard Williams 539 Yes 555-0166 5/29/2018 1400 |Vegetarian

|Lacy Henrich 636 Yes 553-0153 9/17/2003 2800|Vegetarian Count of: Vegetarian 3

|Kerri Kn echtel 772 Yes 555-0175 4/28/2012 5600|Vegetarian

|Pedro Espinosa 690 Yes 555-0154  6/23/2013 2100 Beef

|Brett Aberle 575 Yes 555-0137 3/26/2009 6700 Beef
10 |Austin Farrell 540 Yes 555-0148  7/30/2008 7000 Beef
11 |Glenn Edwards 813 Yes 555-0178 8/1/2006 2200 Chicken
12 |lessica Banderas 593 Yes 555-0145 3/9/2012 3900 Chicken
13 | Dave Martin 767 Yes 555-0164 7/22{2002 5400 Chicken
14 | Nicki Hollinger 781 Yes 555-0185 1/24/2019 5600 Chicken
15 | Elizabeth Betts 602 Yes 555-0182 8/5/1996 7500 Chicken
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Project Grader

PG E13-P1: Using Macros to Apply Consistent Formatting

A E C D E H
2 |
3 Q1 Distributor Sales
4 | Taylor Games
3
6 |First Name Last Name  Distributor # DistributorID Category January February March
7 |curt Alberto 453687  ALBERTOC  Online Only g 74523 & 212.50 % 441.82
8 |Janie Bigler 453688 BIGLERI Online Only S 461.74 S 118.80  § 131.38
g |Jackelyn Bondurant 453634 BOMDURANT! Toy Store s 465.22 5 436.84 5 357.95
10_Wi|lard Burkitt 453683  BURKITTW  Toy Store S 86.49 S 8121 § 89.81
11 |Ellis Cistrunk 453697 CISTRUNKE  Organization/Club g 123.56 % 116.02 % 128.31
12 | Viki Corrigan 453679 CORRIGANV Toy Store s 195.35 § 18343 5 202.86
13_Wi||i5 Diederich 453691 DIEDERICHW Online Only S 640.51 S 120.08 S 132.80
14 | Lolla Edling 453681 EDLINGL Toy Store S 561.51 S 527.25 $ 583.10
15 |Reta Gause 453685 GAUSER Toy Store S 365.98 | $ 343.65 $ 159.34
16 |Carey Gilson 453678 GILSONC  Toy Store g 12652 % 118.80 % 131.38
17 |Rodrick Heil 453706 HEILR Game/Hobby Stare g 465.22 & 436.84 & 357.95
18 |Frida Henry 453695 HENRYF Organization/Club S 86.49 5 81.21 5 89.81
18 |Mei Hillard 453689 HILLARDM  Online Only S 123.56 S 116.02 S 128.31
20 |Lester Kester 453696 KESTERL Organization/Club s 195.35 S 183.43 5 202.86
21 | Ariane Kimbro 453680 KIMBROA  Toy Store g 127.88 % 120.08 % 132.80
22 |Linda Larhonda 453632 LARHONDAL Toy Store g 56151 & 527.25 § 583.10
23 |Marianne Lasso 453707 LASSOM Game/Hobby Store S 365.98 S 343.65 $ 159.34
24 |Eryn Lehmkuhl 453703 LEHMKUHLE Game/Hobby Store S 448.75  § 421.37  § 466.01
25 | Jody Lokken 453699 LOKKENJ Game/Hobby Store S 541.25 § 508.23  § 562.06
26 |Teri Mcaleer 453705  MCALEERT  Game/Hobby Store S 21400 S 20094 5 456.62
27 |Lloyd Mcneil 453704 MCNEILL  Game/Hobby Store g 514.22 & 4832.85 & 533.99
28 |Rosario Moskowitz 453694 MOSKOWITZR Organization/Club S 98.27 $ 92,27 § 102.05
29 |Petrina Pierpont 453700 PIERPONTP  Game/Hobby Store s 290.00 S 272.31 & 301.15
30 |[Kenyetta Ruddell 453686  RUDDELLK  Online Only S 159.35  $ 149.62 S 165.48
31 |Diana Scotto 453698  SCOTTOD  Game/Hobby Store S 123.56 S 116.02 5 128.31
32 |Beula Timmins 453692 TIMMINSE  Online Only g 133.61 % 12545 % 138.74
33 |Samual Tipler 453702 TIPLERS Game/Hobby Store 3 281.00 S 263.85 & 291.81
34 |Damaris Wesley 453701  WESLEYD  Game/Hobby Store s 113.25 S 106.34  § 117.60
35| Chelsie Whisenhunt 453690 WHISENHUNTC Online Only S 300.00 S 281.70 S 257.47
36 |Lizze Whitner 453693  WHITNERL  Online Only S 121.83 S 114.39 5 126.51
37|
38 | Total g 9,037.17 & 7,202.40 % 7,660.74
39
40
41

Distributor Sales Toy-Game Store Sales Online-Club sales
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Q1 Toy-Game Store Sales

2
s+ |Taylor Games

2
6 EJanuawSales February Sales March Sales Q1 Total Sales
7 |Game/Hobby Store §  3,357.23 § 3,152.40 § 3,374.84 S 9,884.47
8 Toy Store 249046 5 2,338.51 S 2,240.35
Q) Grand Total S 5,49

January Sales | February Sales | March Sales | Q1 Total Sales

Toy Store

H Q1 Total Sakes
Category 1 m March Sales
W February Sales

January Sales

Game/Hob by Store

$1,000.00 52,000.00 53,000.00 $4,000.00 55,000.00 $6,000.00 57,000.00 58,000.00 $9,000.00 $10,000.00

Distributor Sales Toy-Game Store Sales Online-Club Sales
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Q1 Online-Club Sales

2
s+ |Taylor Games

2

[ Category EJanuawSales February Sales March Sales Q1 Total Sales
7 |Online Only S 2,685.82 5 1,238.56 S$ 1,522.52 5  5,446.90
8 |Organization/Club  § 503.66 47293 5 523.03 1,499.62
=l Grand Total S  3,189.49 1,711.49

January Sales | February Sales | March Sales | Q1 Total Sales

Organization/Club
H Q1 Total Sales

Category « 1 m March Sales

W February Sales

January Sales

Online Only

53,000.00 56,000.00

Distributor Sales Toy-Game Store Sales Online-Club Sales

Excel 2019 & 365 Page 9 of 10



Printable Solutions Guide

PG E13-P2: Sorting and Calculating Using Macros

A B C D E F G H L

1 | CLASSIC CARS CLUB

2 |Membership Dues
3 -y

4 Annual Dues: $ 99.00

3

& | First N\ame Last Name Membership # Email Address City State Zip Term Dues

7 |\Damaris  Wesley CC-10038  DWesley@ClassicClub.Org 830 Curran Memorial Hwy  lpswich 1A 73306 1 years § 99.00
& |Rodrick Heil CC-10021  RHeil@ClassicClub.Org 700 Oak Strest Willow Run IL 12975 1 years § 99.00
9 |Frank Whitner CC-10041  FWhitner@ClassicClub.Org 70 Pleasant Valley Street  Momford Landing | IN 1226 1 years

10 |Kenyetta  Ruddsll CC-10034  KRuddell@ClassicClub.Org 280 Washington Strest Scottsville KS 66116 1 years

11 |Vincent Carpenter CC-23412 VCarpenter@ClassicClub.Org 42 Fairhaven Commons Way Pickerel Narrows = MT 22581 4 years

12 | Janie Biglar CC-10013  JBigler@ClassicClub.Org 200 Otis Strest Wilhalm Park MT 61252 1 years

13 |Ariane Kimbro CC-10025  AKimbro@ClassicClub.Org 777 Brockton Avenue ‘Warner NH 76695 4 years

14 |Samual Tipler CC-10037  STipler@ClassicClub.Org 591 Memorial Dr Mount Baker MY 86247 1 years

15 | Diana Scatto CC-10060 DScotto@ClassicClub.Org 374 William S Canning Blvd  Willaha OH 23669 1 years

16 |Linda Larhonda CC-10048 LLarhonda@ClassicClub.Org 1470 S Washington St Storms T 57924 1 years

17 |George Baker CC-67534 GBakern@ClassicClub.Org 250 Hartford Avenue Lyon wv 54012 4 years

18 |Lolla Edling CC-10045  LEdling@ClassicClub.Org 780 Lynnway North Knoxville AL 46342 2 years

19 |Betsy Lindburgh CC-32467 Blindburgh@ClassicClub.Org 555 Hubbard Ave-Suite 12 Mitchell AZ 79 2 years

20 |Loraine Penneto CC-65789 LPenneto@ClassicClub.Org 658 Worcester Rd Center MA 15613 2 years

21 |Loraine Penneto CC-65789 LPenneto@ClassicClub.Org 121 Worcester Rd Center MA 15619 2 years

22 |Reta Gause CC-10019  RGause@ClassicClub.Org 295 Plymouth Street East Waterford ME 58029 2 years

23 |Chelsie Whisenhunt CC-10039 CWhisenhunt@ClassicClub.Org 301 Massachusetts Ave Emerson MT 12735 2 years

24 |Debra Wilson CC-23467 DWilson@ClassicClub.Org 55 Brooksby Village Way  Farmington Lake  OK 36618 2 years

25 | Alfonze Cordillo CC-32567  ACordillo@ClassicClub.Org 30 Memorial Drive East Natchitoches PA 20895 2 years

24 |Carmen Wilson CC-32678 CWilson@ClassicClub.Org 337 Russell St Mittenlane T 33882 2 years

27 |Carmen Wilson CC-32678 CWilson@ClassicClub.Org 1470 S Washington St Storms TX 57924 2 years

28 | Amelia Lindson CC-32456  Alindson@ClassicClub.Org 555 East Main St Bent Pine VA 59657 2 years

29 |Loretta Lemon CC-56478  LLemon@ClassicClub.Org 664 Parkhurst Rd Conyersville A7 62314 3 years

30 [Carey Gilson CC-10020 CGilson@ClassicClub.Org 20 Soojian Dr Hebron AZ 79342 3 years

31 |Curt Alberto CC-10012  CAlberto@ClassicClub.Org 72 Main St Brentwood Village  MT 4708 3 years

32 |Curt Alberto CC-10012  CAlberto@ClassicClub.Org 200 Otis Strest Wilhalm Park MT 41708 3 years

33 |Kyle Martin CC-43567 KMartin@ClassicClub.Org 180 North King Street Bannister Acres  NC 467156 3 years

34 |Mai Hillard CC-10047  MHillard@ClassicClub.Org 506 Stats Road Kalauao sD 61289 3 years

35 |Willis Diederich CC-10017 WDiederich@ClassicClub.Org 137 Teaticket Hwy Martins Cormer  TX 69824 3 years

34 |Lizzie Whitner CC-10040  LWhitner@ClassicClub.Org 742 Main Strest Farwell FL 82832 £ years

37 |Craig Raberts CC-54678 CRoberts@ClassicClub.Org 11 Jungle Road Longview MA 59043 5 years

38 |Lola Edling CC-10018  LEdling@ClassicClub.Org 121 Worcester Rd Centar MA 15613 5 years

39 |Pedro Martinaz CC-34621 PMartinez@ClassicClub.Org 1775 Washington St Ferndale wv 70787 & years

40

41

42

43

Membership Dues

Extend Your Skills

No screen shots are provided for Extend Your Skills exercises because they challenge learners to “think

outside the box” and many possible solutions are correct. As you review these exercises, assess for

creativity and critical thinking in solving problems/achieving the results described.
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