Additional Apply Your Skills
Additional Apply Your Skills 5.3
Create an Excel Table
In this exercise, you will create an Excel table from blank cells and add records, columns, and formulas. You will also define a name for a cell range.
1. Create a new workbook named: EX19-5.3-AAYS-Crystal House
Convert the range A1:D6 into a table. 
Apply the Green Table Style Medium 7 table style.
Adjust the column widths to: 12
Replace the data column headers with these column labels:
· Column A: Item
· Column B: Price
· Column C: Tax Rate
· Column D: Total Price
Enter the table data:
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Rename the data in the table to: Item_Prices 
Hint: Use the range A2:D6.
Insert a column with the header Tax Amt. between Tax Rate and Total Price.
In cell D4, create a formula to multiply an item’s price by its tax rate.
The formula is automatically copied to all cells in the Tax Amt. column.
In cell E4, create a formula that sums an item’s price and tax amount data.
Format the Tax Rate column in the Percentage format with 2 decimal places.
Format the Tax Amt. and Total Price columns in the Number format with 2 decimal places.
Rename the Total Price column to Total Retail Price then adjust the column width to display the full label text.
Insert a row above the table.
In the new cell A1, type Crystal House Items then merge the range A1:E, increase the font size to 14 points, and add bold formatting.
[bookmark: _GoBack]Preview your worksheet then return to Normal view and make any needed adjustments.
Save and close the file. 
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2 \Vase 55.99 0.081
3 Fruit bow! 35.99 0.081
4 Salad tray 25.99 0.081
5 Decanter 65.99 0.081
6 Platter 74.99 0.081
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Crystal House Items

Item - Price -Tax Rate -Tax Amt.

Vase 55.99 8.10% 4.54 60.53
Fruit bow! 35.99 8.10% 2.92 38.91
Salad tray 25.99 8.10% 211 28.10
Decanter 65.99 8.10% 5.35 7134
Platter 74.99 8.10% 6.07 81.06,





