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Test Bank Answer Key 

Excel Chapters 6–10—Unit/Level 2 

Answer Heading or DYS 

1 D Tip! under Customizing Themes and DYS E6-D1, step #6 

2 B Cell Styles 

3 A Cell Styles 

4 C Cell Borders and Fill and DYS E6-D3, step #8 

5 A Creating Custom Number Formats and comment under DYS E6-D4, step #5 

6 A-4, B-2, C-1, D-3 Creating Custom Number Formats (“Custom Number Formatting” table) 

7 C Adding a Worksheet Background Image 

8 B Editing Document Properties 

9 A-2, B-4, C-1, D-3 Date Serial Numbers 

10 A Comment under DYS E7-D1, step #5 

11 A Entering Time Information 

12 A-3, B-4, C-2, D-1 Using Date Functions 

13 B Date Serial Numbers (figure) and Calculations Using Date and Time 

14 C Conditional Formatting Using Graphics and Custom Rules 

15 A The Conditional Formatting Rules Manager and Conditional Formatting Using 
Formulas 

16 C Tip! under Conditional Formatting Using Formulas 

17 C Financial Function Arguments (“Financial Function Arguments” table) and FV 
Function 

18 B NPER Function 

19 A Note! under Two-Variable Data Tables 

20 A-4, B-3, C-1, D-2 Data Tables (with subheads) 

21 C Scenario Manager 

22 B Scenario Manager 

23 C Goal Seek 

24 B Scenario Manager and DYS E8-D5, step #8 

25 B Extracting Text 

26 C Other Text Functions 

27 A Creating Conditional Functions Using IF Criteria and DYS E9-D2, step #2 

28 D Nested Functions 

29 D Checking for Errors 

30 A-3, B-4, C-1, D-2 Checking for Errors (“Common Formula Errors” table) 

31 A 3-D Cell References

32 D DYS E7-D5, step #4 

33 B VLOOKUP and HLOOKUP Functions 

34 A-2, B-4, C-3, D-1 VLOOKUP and HLOOKUP Functions 

35 C The Outline Feature 

36 A The Outline Feature 

37 A Subtotals 

38 C The Subtotal Dialog Box 

39 B The Quick Analysis Tool and comment under DYS E10-D4, step #6 

40 A-3, B-4, C-2, D-1 The Quick Analysis Tool 


