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1. You must type functions directly into a cell.
A. True
B. False
2. Selecting a blank cell at the bottom of a column and clicking AutoSum inserts the SUM function, which adds all adjacent numbers in that column.
A. True
B. False
3. You enter =A3 in a cell and tap [F4] twice. Your screen now matches this image, showing an absolute cell reference.
[image: ]
A. True
B. False
4. When entering a formula, if you type the first few letters of a cell name, AutoFill will show a list of suggested names.
A. [bookmark: _Hlk527645303]True
B. False
5. Cell names cannot contain spaces.
A. True
B. False
6. The SUM function can add two numbers, two hundred numbers, or two thousand numbers just as quickly.
A. True
B. False


7. Which of these is an absolute cell reference?
A. $A1
B. $A1$
C. A$1
D. $A$1
8. Noella is calculating her employees’ pay (multiplying hours by the rate). What type of cell reference should Noella use for the hourly rates in column C?
[image: ]
A. Absolute
B. Relative
C. Mixed
D. Singular
9. What is the result of the formula in cell A4?
[image: ]
A. 5
B. 10
C. 15
D. 20


10. Which formula will appear in cell E6 if the formula in cell E5 is copied to cell E6?
[image: ]
A. =SUM(B5:D5)*$C$1
B. =SUM(B5:D5)*C1
C. =SUM(B6:D6)*$C$1
D. =SUM(B6:D6)*$D$6
11. Which statement best describes what will occur in cell E5 if the rate in cell C1 is changed to 15%?
[image: ]
A. The rate in cell C1 cannot be changed because it is a percentage.
B. The formula result in cell E5 will remain as is because the formula uses an absolute cell reference to cell C1.
C. The formula in cell E5 must be reentered before the new commission percentage can be calculated.
D. The result in cell E5 is updated to reflect the new commission percentage of 15%.
12. After selecting a cell, how can you create a name for it?
A. Type the name into the Name Box.
B. Choose FormulaDefined NamesUse in Formula menu button .
C. Right-click the cell and choose Name.
D. Type the name in the Formula Bar.
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Name Hours  Rate  Pay

Dave Lozano 6 1575

Michelle Smith 3 1625

Sharon Foster 0 1575

Stewart schott 0 1625

Brad 8ird 0 1825

Mary Schock 3 1675

Jon Ault 9 1875

Timothy Woods 2 1575

Barbara Fulk n 7

Brandi Christen 0 175

Melissa Bethea 10 1625
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4 [salesRep January  February
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6 [lessicaBrown 7,800 2,300

7 BarrySeymour 2,500 15,000
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