Additional Apply Your Skills
Additional Apply Your Skills 6.3
Apply Custom Page Setup Options and Borders, Change Themes
In this exercise, you will add borders to cells, change the theme, set the page orientation and margins, and scale the worksheet to fit on one page.
Open EX19-6.3-AAYS-AnnualBudget.
Save the workbook as: EX19-6.3-AAYS-AnnualBudgetFormatted
Change the theme to Berlin.
Adjust the width of columns B:M to accommodate the width of all labels in each column.
Select the title and apply a Thick Box border.
Select the range B13:N13 and apply a Bottom Double border.
Use the following guidelines to set page setup options:
· Set the orientation to Landscape.
· Set the margins to Narrow.
· Scale the worksheet to fit on one page.
Check your workbook in Print Preview.
Compare your work to that shown in the screen shot below. If necessary, correct any mistakes and then save and close your file.
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1 Annual Expense Budget |
2

3 January February March  April May June July August  September October November December Total
4 Mortgage 1,150 1,150 1,150 1,150 1,150 1,150 1,150 1,150 1,150 1,150 1,150 1,150 i

5 Auto loan 267 267 267 267 267 267 267 267 267 267 267 267

6 Auto insurance 105 105 105 105 105 105 105 105 105 105 105 105 i

7 Groceries 200 200 200 200 200 200 200 200 200 200 200 200

8 Telephone 50 65 90 90 90 90 50 90 65 75 90 100

9 Utilities 100 90 65 78 80 100 100 125 69 78 90 100

10 CDs 20 40 40 50 25 - 20 40 40 50 25 -

11 Massage 75 - 75 - 75 75 75 - 75 - 75 75 i

12 Entertainment 100 175 100 75 75 200 100 175 100 75 75 200

13 Total 1$2,067 15:2,0921152,092 ' $2,015 152,067 §2,187 152,067 1$2,452 | § 12,071 1$2,000115112,077 1§ 12,197

14

15 Avg. Monthly Expenses 2,087

16 Minimum Month 2,015

17 Maximum Month 2,187




