

Test Bank
Excel Chapter 2
Calculating Student Grades Using Formulas
Name:	_______________________________________________________
Class:	_______________________________________________________
Date:	_______________________________________________________
Use Formulas to Perform Calculations
1. Excel _____ a formula when the cell reference value changes.
A. automatically recalculates 
B. flags an error in
C. sorts
D. deletes
2. Formulas are contained and displayed in cells, while the results display in the Formula Bar.
A. True
B. False
3. Match each mathematical operator to its operation.
	OPERATORS
	
	OPERATIONS

	A. +
B. -
C. *
D. /
E. ^
	_____
_____
_____
_____
_____
	1. Exponent
2. Addition
3. Division
4. Subtraction
5. Multiplication 


4. [bookmark: _Hlk3309140]You are creating a long formula that includes several operators. Arrange these operators in the correct mathematical order.
	OPERATORS
	
	ORDER

	A. *
B. +
C. ( )
D. ^
	_____
_____
_____
_____
	1. First
2. Second
3. Third
4. Fourth


5. The multiplication formula in cell G6 references cells E6 and F6. After using AutoFill to copy the formula to cell G7, what is the new formula?
A. =G7*F7
B. =E7*F7
C. =E7/F7
D. =G7/F7
6. June is planning a cruise that costs $8,000 and needs to know how much to save each month over the next year to pay for it. What formula should she create?
A. 8000*12=
B. 8000/12=
C. =8000*12
D. =8000/12
7. Tom created a formula to calculate the interest he will pay on a house by multiplying the purchase price by the interest rate (cell D1). What formula did Tom create? 
[image: ]
A. =D2*B1
B. D1*B2=
C. B2*D1=
D. =B2*D1
8. Assume that cell A1 has the numerical entry 10 and cell B2 has the numerical entry 5. Match each formula to its correct result.
	FORMULAS
	
	RESULTS

	A. =A1-B2
B. =A1/B2
C. =A1*B2
D. =A1+B2
	_____
_____
_____
_____
	1. 15
2. 50
3. 5
4. 2


Rearrange Data on a Worksheet
9. You have to be careful when sorting columns because only the data in that column will sort; the adjacent information will remain in its original position.
A. True
B. False
10. You can insert one row or column at a time or several at once.
A. True
B. False
11. Which of these is NOT a way to insert a new row or column?
A. Right-click the row or column header and select Insert.
B. Choose Shift Cells in the Insert dialog box.
C. Double-click the row or column header.
D. Use the Insert button in the Cells group of the Home tab.

12. What statement about hidden columns is true?
A. Data in a hidden column will print with the rest of the worksheet.
B. Cells in a hidden column cannot be used in formulas.
C. They cannot be restored using Undo; you must re-insert them.
D. They do not print and are identified by the gap in the column heading.
Manage Multiple Worksheets
13. Julia’s workbook contains many worksheets, one of which is for reference only. How can she retain that reference sheet without it crowding her workbook? 
A. Delete the worksheet.
B. Hide the worksheet.
C. Move it to a new workbook.
D. Email herself a copy of the worksheet.
14. Tim wants to reference another worksheet in his formula. How can he do this? 
A. This isn’t possible in Excel.
B. Enter the worksheet name, a question mark, and then the cell reference.
C. Enter the worksheet name, an exclamation point, and then the cell reference.
D. Enter the worksheet name, a period, and then the cell reference.
15. Joan’s formula references another workbook, specifically cell E3 on Sheet2 of her Orders file. Arrange the formula parts in the correct order.
	[bookmark: _Hlk3309379]FORMULA PARTS
	
	ORDER

	A. !
B. E3
C. [Orders.xlsx]
D. Sheet2
E. =
	_____
_____
_____
_____
_____
	1. First
2. Second
3. Third
4. Fourth
5. Fifth


16. How do you restore a deleted worksheet? 
A. Use the Undo button.
B. A deleted worksheet cannot be restored.
C. Retrieve it from the Recycle Bin.
D. Use the New Worksheet option. 
17. Which name CANNOT be used to rename a worksheet?
A. Profit/Loss 
B. Annual Stockholders Meeting
C. Qtr 1
D. 1st Month Expenses 


18. Which of these is NOT an option for moving or copying worksheets in the Move or Copy dialog box?
A. Create a copy of a worksheet.
B. Sort the worksheets in a workbook.
C. Move a worksheet to new workbook. 
D. Move a worksheet to the end (far right) of all worksheet tabs.
19. Elizabeth’s workbook has three worksheets that use the same headings. How can she format the headings on all three sheets simultaneously?
A. Group the sheets and then make changes.
B. Make the changes on the first sheet and then copy and paste the headings to the other sheets.
C. Use the Format Painter to copy the formats.
D. Create a formula to copy the formats.
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