Printable Solutions Guide

Chapter 14: Data Management for Business

Develop Your Skills
DYS E14-D1
A B C D E F
1 Airspace Travel
2 | Quarter 1 Results
3 February
.
5 categoryfll losAngelesfl  NewYork B Miamif] Toronto§l Vanc:ouvern
& |Air Travel 58976 51672 120104 24672 67752
7 |All Inclusive 142700 99220 82900 127150 119870
8 1 Bus Tours 15174 15768 4224 13332 25872
9 1 Excursions 6426 11184 11748 22410 23394
10_ Hotels 32220 61975 43555 37500 33560
11-Theme Parks 3650 6480 11325 3105 2560
12
DYS E14-D2
A B C D E F
1 Airspace Travel
2 | Quarter 1 Results
3 March
.
5 Categc-ryﬂ Los ﬂ.ngelesﬂ New Yorkﬂ Miamiﬂ Torontoﬂ Vancouver [ig
& |Air Travel 39984 76664 112672 23792 53232
¥ _Ml Inclusive 151680 116780 108520 117120 86400
a8 : Bus Tours 13692 22950 5370 20580 26808
9 |Excursions 8250 13860 11874 15480 17010
1{]_ Hotels 28225 73045 23855 60575 31470
11 | Theme Parks 4550 9270 7895 3960 2405,
12
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A C D E F G
1 Airspace Travel
2 Quarter 1 Results
3 January
4
5 Category  Los Angeles  New York Miami Toronto Vancouver Total
& |AirTravel S S 62,488 5 74,192 S 34,000 S 44,528
7 |All Inclusive 96,460 69,900 84,740 97,870
& |Bus Tours 11,004 2,898 11,340 12,104
8 |Excursions 9,462 8,772 13,728 18,018
10 |Hotels 37,925 39,050 26,230 20,785
11 |Theme Parks , 6,000 9,125 3,210 3,350

DYS E14-D3
A C D E E G

1 Airspace Travel
2 Quarter 1 Results
3 Summary
4
5 Los Angeles  New York Miami Toronto Vancouver
6 |Air Travel 150824 306968 82464 165512
7 | All Inclusive 312460 261320 325010 304140
8 |Bus Tours 49722 12452 45252 64784
9 |Excursions 34506 323594 51618 58422
10 |Hotels 174945 136460 124325 85815
11 | Theme Parks 21750 28345 10275
-
13
14
15 Q1 Averages
16
17 Los Angeles  New York Miami Toronto Vancouver
18 |Air Travel 63,608 102,323 27,488 55,171
19 | All Inclusive 104,153 87,107 109,670 101,380
20 Bus Tours 16,574 4,164 15,084 21,595
21 Excursions 11,502 10,798 17,206 13,474
22 Hotels 58,315 45,487 41,4432 28,605
23 \Theme Parks 7,250 9,448 3,425 2,833
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DYS E14-D4

A . B | C . D | E . F | G . H

1 Airspace Travel

2 | Quarter 2 Projections

3_

4 Actual Projected

5 Category

& |AirTravel S 269,200 S 323,176 S 306,344 S5 315534 S 325,000 S 334,750 S 1,874,005

7 |Allinclusive 455,030 571,840 580,500 592,000 03,500 615,000 S 3,417,870

g |Bus Tours 50,228 60,368 59,400 2,400 65,400 68,400 S 366,196

9 |Excursions 56,448 75,162 66,474 69,474 72,474 75474 § 415,506

10 |Hotels 160,885 182,810 196,170 210,506 225,830 242,399 S 1,218,661

11 | Theme Parks 25,635 27,120 28,080 29,040 30,000 30,960 & 170,835
$ 1,240,476 $ 1,236,968 § 1,278,955 5 1,322,265 $ 1,366,983 § 7,463,073

A B C | D | E | F G H | 1K L M N | 0 P
1 Airspace Travel
2 Quarter 2 Projections .
3] Projected Revenue
4 Actual Projected $700,000
|  Category Jan Feb Mar April May June Total 5$600,000 / !
6 |Air Travel $ 269,200 $ 323,176 $ 306,344 S 315534 § 325000 $ 334,750 $ 1,874,005 $500,000 1 || -
7 |All Inclusive 455,030 571,840 580,500 592,000 603,500 615,000 $ 3417870 0000 1
8 |Bus Tours 50,228 60,368 59,400 62,400 65,400 68,400 $ 366,196
9 |Excursions 56,448 75,162 66,474 69,474 72,474 75478 $ 415506 | 0200000
10 |Hotels 160,885 182,810 198,170 210,506 225,890 242,399 $ 1,218,661 5200000
11 [Theme Parks 25,635 27,120 28,080 29,040 30,000 30,960 S 170,835 510,000

Total $ 1,017,426 $ 1,240,476 $ 1,236,968 $ 1,278,955 § 1,322,265 $ 1,366,983 % .

Jan Feb Mar April May June

14| 54,000,000 100%
~ m Air Travel s All Inclusive  —— Linear (All Inclusive)
15 $3,500,000 90%
16 80%
17| $3,000,000 .
s 0% Projected Revenue
18 52,500,000 0%
19 0,000
= 52,000,000 50% 70,000 / [
21| 41,500,000 A% 60,000 1
| 30%
= 51,000,000 50,000
23 | 20% 40,000
2 $500,000 10% 30000
25 | $- --_ 0% 20,000
26 Air Travel Excursions Theme Parks 10,000
27| All Inclusive Hotels Bus Tours :
23_ Jan Feb Mar April May June
29
= mmm BusTours e Excursions Linear [Excursions}
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DYS E14-Dé6
A B C D E F G H 1 K
1 Airspace Travel
2 Employee List
3
a First Name  Last Name EmployeeID# Email Location  Position
5 | Tracy Bryant #14917 T.Bryant@ Los Angeles Agent S 46,000 D4 #17641]
6 |Kobe Curry #20303 K.Curry@: Los Angeles Manager S 45,000 Review Name: Kristen
7 [Cam Cwens #22404 C.0wensg Los Angeles Agent S 38,500 Position: Agent]
8 |Amir Johnson #12446 A.lohnsor Miami Agent S 31,500 Location: MNew York|
9 |Robert Derf #12651 R.Derf@ai Miami Agent S 65,000 Salary: 550,000
10 |Lebron Carter #14398 L.Carter@ Miami Manager S 65,000
11 |Samantha Langley #15332 5.Langleyi Miami Agent S 42,000
12 |Steven Samuel #15563 S.Samuel(Miami Agent S 44,000
13 (William Emerson #17371 W.Emersc Miami Manager 5 62,000
14 |Cassie Temple #19657 C.Temple Miami Agent S 48,000
15 |Justin Carson #20368 J.Carsong@ Miami Manager S 60,000
16 |Rosa Cergueira #23236 R.Cerguei Miami Manager S 58,500
17 |Lorraine Martine #12731 L.Martine New York  Agent S 35,000
18 |Sarah Goldman #13041 S.GoldmalNew York Manager S 52,000
19 |Terrence King #14767 T.King@aiNew York  Manager S 42,500 Review
20 |Kristen Chambers  #17641 K.Chambe New York  Agent % 50,000
21 |Simran Singh #13434 5.5ingh@;: Toronto Agent S 36,000
22 |Debra Cutler #14155 D.Cutler@ Toronto Agent S 65,000
23 |Hope Mooney #14661 H.Mooney Toronto Manager $ 44,000 Review
24 |Elizabeth Betts #17416 E.Betts@: Toronto Agent S 48,000
25 [Tim Mckay #19191 T.Mckay@ Toronto Manager 5 60,000
26 |Adam Landry #20177 A.Landry g Toronto Manager S 48,000 Review
27 | Cynthia Lambert #21851 C.Lamberi Toronto Agent S 52,000
28 |Natalia Giangualano #22221 MN.Giangu: Toronto Manager $ 50,000
28 Dave Martin #13901 D.Martin g Vancouver Manager S 52,000
30 |Stephen Neal #15435 S.Meal@a Vancouver Manager S 48,000 Review
31 Justin James #17409 J.James@ Vancouver Agent S 65,000
32 |Timothy Zaghit #17552 T.Zaghit@® Vancouver Manager S 35,000 Review
33 |Susan Colley #21580 s.Colley@ vancouver Agent S 42,500

1 Kids for Change

2 Fundraising Results & Projections

4 Donation Source

5 |Individuals S 3,885 % 4,000 $ 5125 $ 5280 S 5490 $ 5600 S 5710 S 5820 $ 5930 $ 6,040 S 6,150 S 6,260
6 |Corporate 3,650 5,400 4,220 4,350 4,310 4,275 4,379 4,483 4,588 4,692 4,796 4,900
7 |Door to Door 2,640 3,160 3,580 3,760 3,910 3,990 4,215 4,440 4,665 4,890 5,115 5,340
& |PhoneIn 1,585 1,420 2,340 2,340 2,290 2,445 2,494 2,544 2,595 2,647 2,699 2,753
9 |Events 721 725 757 738 781 836 853 870 887 905 923 941
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Kids for Change

Fundraising Results & Proje

99& & o
5 |Individuals ¢ 3,885 $ 4000 $ 5125 $ 5280 $ 5490 $ 5600 $ 5710 S 5820 $ 5930 $ 6,040 $ 6,150 $ 6,260
6 |corporate 3,650 5400 4,220 4350 4,310 4275 4,379 4483 4588 4632 4,796 4,900
7 |Door to Door 2,640 3160 3,580 3,760 3,910 3,990 4,215 4440 4,665 4830 5115 5340
s |Phonen 1,585 1,420 2,340 2,340 2,290 2,445 2,494 2544 2,595 2,647 2,699 2,753
3 |Events 721 725 757 738 781 836 853 870 887 305 923 941
10 Total 12,481 14705 16,022 16468 16781 17,146 17,651 18,157 18,664 19,173 19,683 20,135

Projected Annual Donations

RERRRRRR

Jarwiary February Miarch April 3 Judy e mber =

parate b O _— 1 Total Lirwar (Total)

1 Bast B school

2 Sonia Juergens State University 14 30 28 59 61 19 11 66 63 28 53 29 461 TRUE
3 |Kenneth Soto East High School 7 15 13 37 12 11 66 7 65 40 45 11 330 TRUE
4 |Billy Adkinson  East High School o 28 26 23 15 as 52 37 9 51 14 69 369 FALSE
5 |Brandi Christen State University 46 10 41 6 64 7 40 53 56 8 37 16 384 TRUE
6 |Elizabeth  Fauntleroy High School West 14 29 45 36 62 19 61 33 19 24 23 19 384 TRUE
7 |Barbara Fulk LearnFast College 47 14 30 58 27 37 19 20 40 43 60 35 430 TRUE
8 Jon Ault High School West 39 46 24 56 o 56 40 11 5 35 38 24 374  FALSE
2 |Martin Daugherty  East High School 39 33 37 20 19 9 31 8 28 65 65 418 TRUE
10 [Ellen Ly High School West 8 20 39 55 56 14 59 68 33 21 43 43 469 TRUE
11 |Latoya Lynch State University 16 18 22 57 10 20 24 43 9 43 37 64 363 TRUE
12 |Timothy Graham LearnFast College 43 32 22 45 44 34 54 59 34 3 60 29 464  TRUE
13 [Earl Ramirez LearnFast College 28 38 37 25 51 49 40 68 18 43 411 24 467 TRUE
14 Ginger Shannon State University 14 20 46 40 61 36 13 45 16 37 60 69 457  TRUE
15 William Schiavone  High School West 10 42 37 29 23 61 69 56 30 52 40 57 506 TRUE
16 Tora Pardo State University 17 14 19 52 52 1 52 32 23 27 33 29 361 TRUE
17 |Melissa Bethea East High School 17 25 47 22 38 65 49 43 26 14 59 61 472 TRUE
18 |Timothy ‘Woods High School West 18 22 2 57 67 8 27 51 59 57 9 68 464  TRUE
12 |Bing Jie LearnFast College 35 38 42 27 53 12 63 56 20 60 23 45 474 TRUE
20 Ryan Allan State University 36 27 32 46 42 63 51 35 9 43 52 20 456 TRUE
21 |Mary Schock East High School 42 30 32 34 21 51 62 62 16 67 25 45 487 TRUE
22 Ashley Dawdy LearnFast College 27 a7 37 31 62 69 42 41 22 34 13 43 473 TRUE
23 Ron Gosine LearnFast College 13 26 42 26 10 33 15 69 45 48 22 36 385 TRUE
24 lJeanette Hunsberger State University 17 23 2 22 52 21 30 60 39 16 43 65 415 TRUE |
25

Excel 2019 & 365 Page 5 of 7



Printable Solutions Guide

12

10

=

S

[330, 260]

(@]

(360, 390]

Volunteer Hours Distribution

0- -

(390, 420]

]+

(420, 450] (450, 480] (480, 510]

O
O

=

Apply Your SKills

AYS E14-A1: Consolidate Expense Data

B
a1

Auto 86,647 S
Bank 18,502
Administrative 30,630
Insurance 35,070
Marketing 141,168
Misc. 7,790
Office 115,344
Travel 26,736
Utilities 167,839
181,483

C
Qz
82,684
17,844
34,750
34,975
103,113
6,205
88,012
24,958
137,292
186,603

(ok!

100,144 S
24,090
35,829
36,134
166,483
8,448
74,964
38,596
137,078
199,326

$

Q4
109,839
20,010
33,240
38,711
165,981
7,126
91,730
31,086
142,954
204,429
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AYS E14-A2: Look Up Expenses

B C D E
I o Q2 Q3 a4
Auto 5 B6647 5 B2,684 5 100,144 S5 109,839
Bank 18,502 17,844 24,090 20,010
Administrative 30,630 34,750 35,829 33,240
Insurance 35,070 34,975 36,134 38,711
Marketing 141,168 103,113 166,483 165,981
Misc. 7,796 6,205 8,448 7,126
Office 115,344 88,012 74,964 91,730
Travel 26,736 24,958 38,596 31,086
Utilities 167,859 137,292 137,078 142,954
Wages 181,483 186,603 199,386 204,429
Travel
Q3
$ 38,506
AYS E14-A3: Forecast Revenue
A | B | C | D | E F | G | H | | 1 K | L |
1 |Universal Corporate Events
2 [Revenue Forecast
3
4 [ 2019 [ [ 2020 [ Growth | Increase Marketing
5 [ @ a2 a3 aa | Total | @ a2 a3 Qs | Rate Budget?
6 |Staff Party $ 283300 $ 294,100 $ 297,000 $ 305900 $ 1,185,300 $ 311,712 § 317,635 $ 323,670 $ 329,819 1.9% FALSE
7_ Team Building 296,500 299,500 309,900 313,000 1,218,500 318,634 324,369 330,208 336,152 1.8% FALSE
3 [Training 198,000 203,000 211,100 216,300 828,400 222,356 228,582 234,983 241,562 2.8% TRUE
9 | Conference 232,465 239,400 244,200 251,600 867,605 257,890 264,337 270,946 277,719 2.5% TRUE
10 |AGM 219,800 228,600 230,900 240,100 919,400 246,823 253,734 260,838 268,142 2.8% TRUE
1
12 2019
]3— $1,400,000
14
15: $1,200,000
]6— $1,000,000
17
18_ 800,000
19
— 600,000
20|
21| 5400,000
22|
23_ 5200,000
24 | 5
25_ Team Building Staff Party  Conference AGM Training
26
Extend Your SKills

No screen shots are provided for Extend Your Skills exercises because they challenge learners to “think
outside the box” and many possible solutions are correct. As you review these exercises, assess for
creativity and critical thinking in solving problems/achieving the results described.

Excel 2019 & 365

Page 7 of 7




	Chapter 14: Data Management for Business
	Develop Your Skills
	DYS E14-D1
	DYS E14-D2
	DYS E14-D2
	DYS E14-D3
	DYS E14-D4
	DYS E14-D5
	DYS E14-D6
	Reinforce Your Skills
	RYS E14-R1: Import Data and Fill Series
	RYS E14-R2: Create Charts
	RYS E14-R3: Insert a Histogram Chart and Functions
	RYS E14-R3: Insert a Histogram Chart and Functions
	Apply Your Skills
	AYS E14-A1: Consolidate Expense Data
	AYS E14-A2: Look Up Expenses
	AYS E14-A3: Forecast Revenue
	Extend Your Skills


