Test Bank
Excel Chapter 7
Date Functions and Conditional Formatting
Name:	______________________________________________________
Class:	______________________________________________________
Date:	______________________________________________________
Identify Date Serial Numbers
1. Identify the inaccurate statement regarding date serial numbers.
A. The serial number for January 1, 1900, is 1 and increases by one for each date after.
B. Versions of Excel created after 2000 restart the numbering with 1 on January 1 to make calculations easier.
C. To find the difference between two dates, subtract the lower date from the higher date.
D. Using serial numbers for dates is useful for calculations, such as determining the number of days between two dates.
2. What date takes serial number 1?
A. January 1, 1950
B. January 1, 1985
C. January 1, 2000
D. January 1, 1900
3. [bookmark: _Hlk12902055]Match each date to its serial number. (Hint: April 1, 2019, takes serial number 43556.)
	[bookmark: _Hlk1900933]DATES
	
	SERIAL NUMBERS

	A. April 11, 2019 
	_____
	1. 43565

	B. April 6, 2019
	_____
	2. 43566

	C. April 10, 2019
	_____
	3. 43555

	D. March 31, 2019
	_____
	4. 43561


Apply Custom Date Formatting
4. What appears in the cell when you enter 11/25 and complete the entry?
A. 25-Nov
B. 25/Nov
C. 11/25
D. 11-25


5. [bookmark: _Hlk12902284]What is the result when you enter =A1-B1 in cell C1?

A. [image: ]
B. [image: ]
C. [image: ]
D. [image: ]
6. How does the date 11-19-19 appear after entered in a cell? 
A. 11-19-19
B. Nov-19
C. 19-Nov
D. November 19, 2019
E. 11/19/2019
7. Match each custom date format to its example.
	FORMATS
	
	RESULTS

	A. mmmm d, yyyy 
	_____
	1. Fri, Apr 20, 2019

	B. m/d
	_____
	2. April 20, 2019

	C. mmm d
	_____
	3. Apr 20

	D. ddd, mmm dd, yyyy
	_____
	4. 4/20


Enter Times
8. What do you enter before an AM or PM designation in a time entry?
A. Colon
B. Semicolon
C. Space
D. Nothing
9. Josie types 6:00 in a cell and completes the entry without including an AM/PM designation. What appears in the cell?
A. Jun-00 
B. 6:00 AM
C. 6:00 PM
D. $6.00 
10. How does Excel determine how the time is stored?
A. It divides the day by 24 and calculates the percentage.
B. It starts with a serial number, as with dates, and then subtracts the actual time.
C. It divides the day by 1,440 and calculates the number of minutes.
D. The time is stored exactly as entered.
11. Which of these is NOT a proper way to enter a time in Excel?
A. 3:23 AM
B. 3:23 am
C. 3:23am
D. 3:23
Create Functions Using Dates
12. What is entered in the parentheses when using the TODAY function?
A. The current date
B. The date to use in the calculation
C. Nothing
D. Whatever date you want to be considered as “today”
13. Which custom date code displays the full month’s name, such as September?
A. mmm
B. mmmm
C. m
D. mm
14. Match each description to its function name.
	[bookmark: _Hlk12902765]DESCRIPTIONS
	
	FUNCTIONS

	A. Returns a specific date based on the arguments entered
	_____
	1. WEEKDAY

	B. Updates when a worksheet is recalculated or reopened
	_____
	2. WORKDAY

	C. Can be used to add days to an invoice date, for example
	_____
	3. DATE

	D. Returns the number of the corresponding day for the date entered
	
_____
	4. TODAY


Perform Date and Time Calculations
15. [bookmark: _Hlk12902860]Marianne wants to determine the number of days until her infant daughter graduates from high school. What does she enter in cell C2?

[image: ]
A. =A2+B2=C2
B. =B2-A2
C. =A2-B2
D. =A2+B2+C2


16. Match each time entry with its serial decimal number.
	TIMES
	
	SERIAL NUMBERS

	A. 12:00 PM
	_____
	1. .5

	B. 6:00 PM
	_____
	2. .25

	C. 6:00 AM
	_____
	3. .333333

	D. 8:00 AM
	_____
	4. .75


Create Customized Conditional Formatting Rules
17. Identify the inaccurate statement regarding conditional formatting.
A. When applicable, Excel applies rules in the order you determine.
B. The same set of data can have multiple rules.
C. You update the conditional formatting rules when the data changes.
D. A formula can be the basis for the outcome of a conditional formatting rule.
18. What conditional formatting is applied?

[image: ]
A. Color scales
B. Highlight cells
C. Icon sets
D. Data bars
19. What conditional formatting rule lets you visualize data by breaking it into three equal parts, such as tracking status as complete, in progress, or not started for a selected range?
A. =TRACK()
B. Icon sets
C. Serial numbers
D. Short Date
Edit Rules Using the Conditional Formatting Rules Manager
20. Which statement about the conditional formatting rules is true?
A. Using a rule, you can compare any cell to a number or any other cell; if the formula is true, the formatting is applied.
B. Take care to avoid absolute cell references in conditional formatting rules, as they cannot be edited later.
C. To use a formula as the basis of a conditional formatting rule, you create the formula in the worksheet and then choose that cell in the Rules Manager.
D. You can’t rearrange the order of rules after they’re set because it will skew the results.
21. In conditional formatting, what is the rule written for?
A. The serial date 
B. The desired graphic type
C. The first cell in the range
D. The absolute cell 
22. Match each formatting rule type to its visual representation.

[image: ]
	RULES
	
	VISUALS

	A. Data bars
	_____
	1

	B. Highlight cells
	_____
	2

	C. Color scales
	_____
	3

	D. Icon sets
	_____
	4
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