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Overview Chapter 1: Introducing Microsoft Office and 
Using Common Features 
Develop Your Skills 
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Note: No changes made on screen from DYS 1. 

DYS O1-D3  
Note: WebSim only. 

DYS O1-D4  
Note: No files saved, exploring templates only. 

DYS O1-D5  
Note: No changes made on screen from SEF. 

DYS O1-D6  

 



Printable Solutions Guide 

Overview 2019 & 365  Page 2 of 4 

 

DYS O1-D7 

 



Printable Solutions Guide 

Overview 2019 & 365  Page 3 of 4 

DYS O1-D8 

 

DYS O1-D9  

 



Printable Solutions Guide 

Overview 2019 & 365  Page 4 of 4 

DYS O1-D10 

 

DYS O1-D11 
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DYS O1-D13 
Note: Screen shot from web browser will vary. 
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