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Excel Chapter 11
Working with Tables
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Manage Data Using a Table
1. Which statement about Excel tables is true?
A. Table commands are available by default for the selected worksheet.
B. When you add a column to the right of a table, that column is included in the table range but must be formatted to match the rest of the table.
C. Existing data can be converted to a table.
D. You can add rows to the bottom of the table but not in the middle of it.
2. What is an advantage to formatting data as a table?
A. You can manage table data independently from the rest of the worksheet.
B. You can split cells within tables, unlike non-table cells.
C. Excel automatically zooms to table ranges, which makes analysis easier.
D. There are more options than those for formatting worksheets without tables.
3. What feature is NOT specific to Excel tables?
A. Automatic expansion
B. A Total row
C. Defined range names
D. Calculated columns


4. Musheer created a table showing the quarterly sales for each of his four stores. What will happen when he creates an AutoSum function in cell E3?
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A. Cell E3 will show the formula result.
B. Column E will become a calculated column, and the Sum function will be automatically copied to all four table rows.
C. The Sum function will be automatically copied to all four table rows, and column E will remain independent from the table.
D. The Sum function will be automatically copied to all table rows and columns.
5. Identify the accurate statement regarding Excel tables.
A. Table names may contain underscores but not spaces.
B. You freeze the top row of the table so it remains visible when scrolling down the worksheet.
C. Tables have more sorting capabilities compared to regular worksheet cells, so it’s fine to include more than one piece of information (first and last name) in a column.
D. When you convert a range to a table, remember to reapply the removed formatting.
6. What happens when you insert a table column or row?
A. Excel uses the next table style on the new column or row for easy identification. 
B. The table and the worksheet take on the new column or row.
C. Any sorts or filters applied are removed.
D. The new column or row is added to the table area only.
Create a Custom Filter
7. When you apply a filter, Excel: 
A. puts a line through records not meeting your specifications
B. temporarily hides the records not meeting your specifications
C. automatically sorts the column data alphabetically
D. deletes the unwanted data


8. How can you filter this data to show only the most successful salespeople based on tier level, with Tier 4 representing more sales?
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A. Select columns B–D and then click any of the three filter buttons and choose Arrange.
B. Click the Tier 4 filter button and check only the box labeled x.
C. Sort the table by Tier 4.
D. Filter the Tier 1 column.
9. What is the difference between a sort and a filter?
A. There is no difference; the terms are synonymous.
B. Filters are associated with calculated columns and sorts are not.
C. Sorts are done on regular worksheet cells while filters are for tables.
D. A sort arranges table data as defined while a filter hides undesired data from view.
10. What does the upward-pointing arrow on a filter button indicate?
A. The highest values have been filtered from the column.
B. The column is sorted in ascending order.
C. The sparkline is trending up.
D. The total row values increased.
Name a Table
11. Why name a table?
A. Table names must match the name of the worksheet tab they are inserted on.
B. It’s a requirement for filtering table data.
C. When used in formulas, named tables are easier to work with and identify.
D. [bookmark: _Hlk12977997]It tells Excel which data goes in the table.
12. What is the default name for the third table created in a workbook?
A. Tab3
B. Sheet3
C. Table1
D. Table3


Use Structured References in a Formula
13. Which statement about structured references is false?
A. Structured references are updated automatically when a new row or column is inserted.
B. When you rename a column header, the structured references are automatically updated to match the new name.
C. The syntax for a structured reference is always the same, regardless of where the reference is being used.
D. Structured references will automatically update when the table name is changed. 
14. What does NOT affect a structured reference?
A. Renaming tables
B. [bookmark: _GoBack]Editing column headings
C. Changing worksheet data
D. Adding new columns/rows
15. What is the best method for creating a structured reference?
A. Drag and drop
B. Point and click 
C. Copy and paste
D. Sort and filter
16. Match each structured reference element to its example or description.
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	A. Structured reference
B. =[@Salary]+5000
	_____
_____
	1. Example of a structured reference formula that calculates an employee’s annual bonus

	C. Reference name
D. @[W1]:[W4]
	_____
_____
	2. Example of a structured reference to one row of data in a table

	
	
	3. With this type of formula, results are updated automatically when a table row/column is added

	
	
	4. Updates automatically when the table or a column header is renamed


Create Sparklines
17. What is true of sparklines?
A. A sparkline shows the filter results.
B. Sparklines contain data from one column and multiple rows.
C. Formatting changes made to a sparkline affect all other sparklines.
D. After editing the source data, refresh or reinsert your sparklines.


18. What is NOT a sparkline type?
A. Column
B. Win/Loss
C. Row
D. Line
19. What are these?
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A. Sparklines
B. Calculated column details
C. Lookup function results
D. Line charts
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