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Test Bank Answer Key 

Excel Chapters 11–15—Unit/Level 3 

 

 Answer Heading or DYS 

1 A Working with Tables 

2 B Calculated Columns 

3 B Apply a Sort or Filter 

4 D Apply a Sort or Filter 

5 C Table Name 

6 B Formulas with Structured References 

7 A-3, B-1, C-4, D-2 Structured References and comments under DYS E11-D3, steps #7 and #11 

8 A Creating Sparklines 

9 C Adding PivotTable Fields 

10 D Remove Duplicates 

11 A Adding PivotTable Fields and Using PivotTables for Analysis 

12 B Filter with a Filter Field 

13 A-3, B-2, C-1, D-4 Filtering with Slicers and DYS E12-D3, steps #3 and #7 

14 A Refreshing PivotTable Data 

15 A-2, B-4, C-1, D-3 Creating PivotCharts 

16 A-2, B-4, C-1, D-3 Filtering PivotCharts 

17 B Changing Macro Security 

18 D Changing Macro Security  

19 A-3, B-4, C-5, D-1, E-2 Changing Macro Security and Recording Macros (with subheads) 

20 A Recording the Macro Steps 

21 C Running and Assigning Macros 

22 B Running and Assigning Macros 

23 C Recording and Assigning Macros 

24 B DYS E13-D3, steps #18 and 20 

25 B Importing 

26 A External Workbook References 

27 A-3, B-4, C-2, D-1 Summarizing Data 

28 A Comment under DYS E14-D4, step #9 

29 C Additional Charts and Chart Tools  

30 A Tip! under Additional Charts and Chart Tools 

31 B Adding Trendlines 

32 A-6, B-4, C-5, D-2, E-3, F-1 Additional Lookup and Logical Functions and Other Logical Functions 

33 A-2, B-4, C-3, D-1 Inserting Hyperlinks for Navigation 

34 B Inserting and Viewing Comments 

35 A Tip! under Adding Alternative Text to Objects for Accessibility 

36 A-2, B-4, C-1, D-3 Inspecting Your Workbooks (with subheads) 

37 B Inspect a Workbook for Hidden Properties or Personal Information 

38 A Creating Forms 

39 A Lock Cells and Hide Formulas 

40 C Protect a Worksheet 

 


