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Excel Chapter 5: Organizing Large Worksheets

Answer Heading or DYS
1 B Starting with a Template
2 B (False) Starting with a Template
3 C Comment under DYS E5-D1, step #1
4 B Comment and Note! under DYS E5-D1, step #6
5 A (True) Change the Workbook View
6 A-3, B-1, C-4, D-2 Freeze Panes and Split a Window and Change the Workbook View
7 D Split a Window
8 C Freeze Panes and comment under DYS E5-D2, step #10
9 B Organizing Data with Sorts and Filters
10 B (False) Comment under DYS E5-D3, step #4
11 B Custom Sorts and DYS E5-D4, step #4
12 A The IF Function (“The IF Function” table)
13 A The IF Function (“The IF Function” table)
14 C The IF Function and comment under DYS E5-D4, step #5
15 A-3,B-2,C-1,D-4 DYS E5-D4, step #4
16 B Controlling Data Entry with Data Validation
17 A (True) Comment under DYS E5-D5, step #3
18 D Controlling Data Entry with Data Validation
19 C DYS E5-D5, steps #2—3
20 A-3, B-1, C-4, D-2 | Printing Options (“Printing Options” table)
21 C Headers and Footers
22 B DYS E5-D6, steps #7-8
23 A Comment under DYS E5-D6, step #16
24 B (False) Excel Tables
25 D Comments under DYS E5-D7, steps #4-5
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