Excel Chapter 4
Data Visualization and Images
Name:	_______________________________________________________
Class:	_______________________________________________________
Date:	_______________________________________________________
Insert Charts
1. Why would this selection NOT work for a pie chart? 
[image: ]
A. Pie charts show trends in data over time.
B. Pie charts can include only one data series.
C. Pie charts must include a minimum of four data series.
D. Pie charts display data across a horizontal axis. 
2. Lisa’s boss asks her to create a chart showing the number of units sold for each of their top-two items from month to month throughout the year. Which chart type does she create? 
A. Column chart
B. Line chart
C. Pie chart
D. Scatter chart
3. Lisa’s boss asks her to create a chart that shows the number of sales made by each salesperson for their top-five products. Which chart type does she create? 
A. Column chart
B. Line chart
C. Pie chart
D. Scatter chart


4. Which chart will be created with the selected data?
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5. 
6. Match each chart type with its purpose.
	CHART TYPES
	
	PURPOSES

	A. Column
B. Line
C. Bar
D. Pie
	_____
_____
_____
_____
	1. Useful for showing trends in data 
2. Compares parts of a whole
3. Compares categorized data on a vertical axis
4. Compares categorized data on a horizontal axis


Use Chart Tools to Modify Charts
7. Felix created a chart but doesn’t like how it displays his data. What advice would you give him? 
A. He must delete the chart and insert a new one from scratch.
B. He can use the Change Chart Type tool to find a different chart.
C. He should format the chart area to add different colors and borders.
D. He can put the chart on another worksheet so no one sees it.


8. How can you simultaneously select the Quarter 2 data in each column of this chart?
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A. Right-click on any Quarter 2 block of data in any column.
B. Triple-click on any Quarter 2 block of data in any column.
C. Double-click on any Quarter 2 block of data in any column.
D. Click once on any Quarter 2 block of data in any column.
9. Jade wants to add a background to her chart. Which of these is NOT a chart background option?
A. Video
B. Image
C. Gradient
D. Color
E. Texture
10. Marcus’ chart data looks very similar from column to column, since each amount shown is close to 15,000. How can he fix this issue?
A. There is no way to fix it; he’ll have to adjust his data.
B. His chart is too small; he can resize it to be bigger.
C. He can adjust the minimum and maximum value displayed on the axis.
D. He can increase the zoom on his spreadsheet to show more detail.
Move and Size Charts
11. To move a chart, click anywhere in it and drag.
A. True
B. False
12. You cannot resize a chart after it’s been moved to its own sheet.
A. True
B. False
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13. Which image shows how a workbook would look if you moved a chart to its own sheet, using the default sheet tab name?

A. 
B. [image: ]
C. [image: ]
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E. [image: ]
Edit Chart Data
14. What happens when you change the data in a worksheet associated with a chart? 
A. The chart is automatically updated. 
B. The chart is automatically deleted.
C. The chart is grayed out.
D. The chart is not linked to the worksheet data, so nothing happens.
15. Andrew’s column chart uses more than 100 sets of data and the columns are very small and hard to see. How can he adjust the chart to display only a few columns at a time?
A. Create separate charts for each category.
B. Change the data source to filter out a certain category.
C. Use the Chart Filters feature.
D. Change the chart type.
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16. These two charts show the same data. What was likely done to change the chart at left to the chart at right?
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A. The data was reselected.
B. The row and column data were switched.
C. The chart type was changed.
D. A different Quick Layout was applied.
Add Images to a Worksheet
17. You can add pictures, shapes, text boxes, and videos to a worksheet.
A. True
B. False
18. The Online Pictures feature allows you to search for images using the _____ search engine.
A. Google
B. Yahoo
C. Bing
D. Ask
19. Which button allows you to insert a callout into an Excel worksheet?
A. Shapes
B. Online Pictures
C. Pictures
D. SmartArt
Apply Conditional Formatting
20. Conditional formatting is _____ whenever new data is entered.
A. automatically added to the next data series
B. automatically reset to the default options 
C. automatically removed
D. automatically updated 


21. To track his highest-earning employees, which conditional formatting rule does Kenny apply to his selected data?
A. Highlight Cells Rules
B. Top/Bottom Rules
C. Data Bars
D. Color Scales
E. Icon Sets
22. Match each range to its conditional formatting rule.
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	A.
	Between $500 and $800
	

	B.
	Less than $750
	

	C.
	Equal to $687
	

	D.
	Greater than $750
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