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Excel Chapters 1-5

Answer Heading or DYS
1 A-3, B-2, C-4, D-1 Completing Cell Entries (“Completing a Cell Entry” table)
2 E Comment under DYS E1-D2, step #4
3 C Cell Alignment
4 A Cell Alignment (“Alignment Buttons” table)
5 A-4, B-3, C-5, D-1, E-2 Working with Numbers and Dates
6 C Enter a Series Using AutofFill
7 A Printing Worksheets
8 B Zoom Tools
9 A Cell References
10 A-3, B-4, C-1, D-2 Order of Operations
11 D Cell References
12 C Insert and Delete Rows, Columns, and Cells and DYS E2-D2, steps #10-11
13 D Hide and Unhide Rows and Columns
14 A-4, B-5, C-2, D-3, E-1 Create Cell References to Other Worksheets
15 B Move Worksheets
16 A Edit Multiple Sheets at One Time
17 B Using Functions in Formulas
18 A The AutoSum Feature
19 D Absolute Cell References
20 C Mixed Cell References
21 A-2, B-4, C-3, D-1 Absolute Cell References and Mixed Cell References
22 B Note! under Creating Names for Cells and Ranges
23 D Creating Names for Cells and Ranges
24 D Using Cell Names in a Formula
25 B Selecting Chart Data
26 B Chart Types
27 A Chart Types
28 C Axis Options
29 A Edit Chart Data
30 B Edit Chart Data
31 A Adding Images
32 A-2,B-3,C-4,D-1 DYS E4-D7, step #3
33 B Starting with a Template
34 C Comment under DYS E5-D1, step #1
35 C Freeze Panes and comment under DYS E5-D2, step #10
36 B Custom Sorts and DYS E5-D4, step #4
37 C The IF Function and comment under DYS E5-D4, step #5
38 D Controlling Data Entry with Data Validation
39 B DYS E5-D6, steps #7-8
40 D Comments under DYS E5-D7, steps #4-5
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