

Additional Apply Your Skills
Additional Apply Your Skills 7.3
Customize Date Formats, Create a Formula that Uses a Date, and Use Conditional Formatting
Note! This is a challenging exercise.
In this exercise, you will customize date formats and create a formula that includes a reference to a cell with a date in it. You will also use a different type of conditional formatting.
Open EX19-7.3-AAYS-ConditionalFormat.
Save it as: EX19-7.3-AAYS-ConditionalFormatComplete
Apply the Heading 2 style to the ranges A4:A12 and A16:A18 and cell A20.
Apply the 20% Accent 5 style to range B3:H3 and make the cells bold.
Replace the TODAY() function in cell A21 with the NOW() function.
Create a custom format for cell A21 so it displays the current date and time in this format: mm/dd/yyyy h:mm
Hint: Open the Format Cells dialog box and click Custom.
Make cell A21 bold.
Enter Next Update: in cell A23 and use the Format Painter to apply the format from cell A21 to cell A23.
Enter a formula in cell A24 that adds 14 days to the date in cell A21. Make sure to use a reference to cell A21 in your formula!
Format cell A24 as follows:
Create and apply a custom date format:  mm/dd/yy
Center and bold
Select the range H4:H12 and from the Conditional Formatting menu apply Gradient Fill, Blue Data Bar.
Compare your worksheet to that shown in the screen shot below. If necessary, correct any mistakes and then save your work and close Excel.
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Semi-Annual Budget
: January February March April May June
Mortgage 1,150 1,150 1,150 1,150 1,150 1,150
Auto loan 267 267 267 267 267 267 D 1,602
Auto insurance 105 105 105 105 105 IOSH 630
Groceries 200 200 200 200 200 200 I] 1,200
Telephone 50 65 90 90 90 90| 475
Utilities 100 90 65 78 80 100] 513

CDs 20 40 40 50 LI | 175

Massage 75 - 75 - 75 75 ” 300

Entertainment 100 175 100 75 75 ZOOU 725

Total $ 2067 $ 2092 $ 2092 $ 2015 $ 2067 $ 2187 $ 12,520
Avg. Monthly Expenses $ 2,087
Minimum Month $ 2,015
Maximum Month $ 2,187
Last Updated:

07/18/2019 14:15

Next Update:

08/01/19




