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Create PivotTables
1. Which statement about source data in PivotTables is NOT accurate?
A. Source data can be formatted either as a normal range or as a table.
B. Source data fields are entered as row headings.
C. Source data should not be summarized.
D. Source data should not contain duplicate values or any blank columns or rows.
2. What area of the PivotTable Fields pane shows the function being performed on the data?
A. Rows
B. Columns
C. Values
D. Filters
3. What is a PivotTable?
0. A feature that lets you rearrange data for comparison and analysis
0. A special menu added to a worksheet to make filtering table data more efficient
0. A field that uses a formula containing a value from other, existing fields to find the result
0. A more visual representation of an Excel table, often as bars
4. The source data for a PivotTable should not: 
A. be formatted
B. include text, only numerical data
C. contain functions
D. have duplicate entries
Modify and Format PivotTables
5. Where do you change the formatting for a column in a PivotTable?
A. Value Field Settings
B. Data tab
C. Styles menu
D. Number formatting is automatically transferred from the source data.
6. [bookmark: _Hlk12979079]Hana’s PivotTable shows student information by class and then by major. How can she modify it to sort by major first?
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A. Move the Major field above the Class field in the Rows area.
B. Move the Major field to the Columns area.
C. Change the Values function Sort.
D. Remove the Class field from the Rows area.
7. When you click a checkbox for a field name in the PivotTable Field List, the field is placed in the _____ area.
A. Filters
B. Columns
C. Rows
D. Values
Apply a Filter to a PivotTable
8. What filtering option can be shared with other PivotTables using the same source data in the same workbook?
A. AutoFilter
B. Slicers
C. Filter Field
D. Remove Field 
9. What does the AutoFilter button do?
A. It removes unnecessary data from view and allows sorting for analysis and review.
B. It automatically filters out the Values area and generates the PivotChart.
C. It adds a small menu frame to the worksheet with the filtering options for a field.
D. It transforms the PivotTable to a regular Excel table, so you can filter the data.
10. Axel’s PivotTable shows patient names and their immunization records. How can he filter the PivotTable to show only patients who have received the polio vaccine?
A. Remove all immunization types that are not for polio and then refresh the PivotTable.
B. Move the Immunization Records field to the Filters box and check the Polio box.
C. Change the Show Vales As option to Polio.
D. Create a Subtotal field for the Immunization Records field.
Insert a Slicer to Filter a PivotTable
11. Which feature is NOT associated with slicers?
A. The menu frames allow you to quickly change the data view.
B. They’re associated with one PivotTable.
C. The slicer box can be moved and resized.
D. The slicer can be styled to match the PivotTable.
12. A(n) _____ updates all connected PivotTables when a filtered selection is changed.
A. filter field
B. AutoFilter
C. slicer
D. multi-select filter
13. What key is used with the Multi-Select feature?
A. [Shift]
B. [Ctrl]
C. [Alt]
D. [Fn]
14. Match each PivotTable part with its location.
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	PARTS
	
	LOCATIONS

	A. Rows column
	_____
	1

	B. Slicer
	_____
	2

	C. Filter cell
	_____
	3

	D. Values column
	_____
	4





Create a Calculated Field
15. What does a formula in a calculated field contain?
A. Values from one or more existing fields
B. References to rows and columns in the source worksheet
C. A function name and 3D cell references
D. The slicer
16. When do you refresh a PivotTable?
A. Whenever the source data changes
B. After a PivotChart is added
C. You don’t have to; Excel refreshes PivotTables automatically as part of the autosave.
D. You can’t refresh a PivotTable.
17. Which comparison operation is NOT a Value Field Settings option?
A. The difference between values in two fields
B. The average of values in a field
C. The percentage of grand total
D. The ranking order
Create PivotCharts
18. What is required for a PivotChart?
A. A comparison operator
B. A calculated field
C. A slicer
D. An associated PivotTable
19. Match each PivotTable item with its corresponding PivotChart item.
	[bookmark: _Hlk12979926]PIVOTTABLE ITEMS
	
	PIVOTCHART ITEMS

	A. Values area fields
	_____
	1. Chart legend

	B. Rows labels
	_____
	2. Chart data series

	C. Column labels
	_____
	3. PivotChart Tools tab

	D. Analyze options
	_____
	4. Chart axis labels


20. Which statement about PivotCharts is true?
A. Fields in the Values area of the PivotTable are used as axis labels in the PivotChart.
B. PivotChart data is used as the basis for a PivotTable.
C. You can filter a PivotChart using slicers added to the PivotTable.
D. PivotCharts display the results of filtering a PivotTable, which is why they don’t include filter buttons.


21. Match each PivotChart part to its location.
[bookmark: _Hlk12980141]
[bookmark: _GoBack][image: ]
	PARTS
	
	LOCATIONS

	A. PivotChart title
	_____
	1

	B. Axis drop-down menu
	_____
	2

	C. Filters drop-down menu
	_____
	3

	D. PivotChart legend
	_____
	4
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