Additional Apply Your Skills
Additional Apply Your Skills 13.2
Create and Run a Macro
Note! This is a challenging exercise.
In this exercise, you will create and run a macro.
1. Open EX19-13.2-AAYS-MacroCreate.
1. [bookmark: _Hlk14705255]Choose ViewMacrosRecord Macro.
1. Name the macro Format_Bonuses and click OK.
Now make sure to take your time and methodically go through each of the following steps to record the macro!
1. [bookmark: _GoBack]Merge and center the Philadelphia Partners in Training title over columns A–H and then merge and center the Bi-Annual Bonuses subtitle over the same column range.
1. Use AutoSum to enter a function in cell B9 to sum the range B5:B8 and then use AutoFill to copy the formula to the range C9:G9.
1. Use AutoSum to calculate the total for S. Barnes in cell H5 and then use AutoFill to copy the formula to the range H6:H9.
1. Format the ranges B5:H5 and B9:H9 using the Accounting number format with no decimal places.
1. Format the range B6:H8 using the Comma number format with no decimal places.
1. Change the font size of all numbers to 11.
Format the title in row 1 using the Heading 1 cell style.
Format the subtitle in row 2 using the Heading 2 cell style.
Click the Stop Recording button on the status bar.
Click the Bonuses Jul-Dec worksheet tab.
Choose ViewMacrosView Macros. 
Ensure the Format_Bonuses macro is selected and then click Run.
Save the file as EX19-13.2-AAYS-MacroCreateDone and then close Excel.
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