Self-Assessment
Excel Chapter 15
Workbook Completion
Name:	_______________________________________________________
Class:	_______________________________________________________
Date:	_______________________________________________________
1. Forms you create in Excel can be printed and filled out on paper or directly in Excel.
A. True
B. False
2. A hyperlink can only be added to a shape or a picture.
A. True
B. False
3. If you aren’t sure where the next comment is, you can use the Next command in the Comments group on the Ribbon to find it.
A. True
B. False
4. Alt text provides a descriptive representation of the information contained in tables, charts, pictures, and shapes.
A. True
B. False
5. The Document Inspector can locate and notify you if your workbook contains white text on a white background (which is invisible unless you select the cell or change the formatting).
A. True
B. False
6. Between the two types of accessibility issues you might find in a workbook, warnings and errors, a warning identifies an accessibility issue that is considered more difficult for users with visual impairments to understand than an error would be.
A. True
B. False
7. If you don’t set a password when protecting your workbook, you will be the only user who can remove the protection.
A. True
B. False
8. You want your assistant to input expense data into the range A7:H45 while preventing any other changes from being made to the worksheet. You should unlock the cells in the range A7:H45 and turn on worksheet protection (with a password).
A. True
B. False
9. To speed up the process of entering new client information into your system, you can use _____ and _____ and then allow customers to enter their own data.
A. Form tools, protect the worksheet 
B. macros, lookup functions
C. alt text, comments
D. locked cells, protect the workbook
10. Which cells contain a comment?
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A. A13 and B15
B. C10
C. C10 and C15
D. B13 and A15
11. Which of these is NOT included in the Document Inspector search?
A. Comments
B. Scenarios in Scenario Manager
C. Data entered in remote areas of the worksheet
D. Headers and footers
12. You created a workbook for next year’s income and expense calculations and want to prevent users from adding, deleting, and moving worksheets. You should use:
A. Protect Sheet
B. Protect Workbook
C. Mark as Final
D. Encrypt with Password
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Carol Gregory _sales 540,000
NatashaDyas  Admin. $34,500
James Norman  Management " #DIV/0!
Jose Garcia sales 346,000
Sarah Daniels  Sales $42,750
Shannon Miller  Management' $52,000
Katrina Kormylo _Admin. 348,000
SusanColley  "Sales 7#VALUE!
‘William Emerson Admin. $41,000

Eugene Fink

Sales $37,000




