

Additional Apply Your Skills
Additional Apply Your Skills 6.2
Apply a Theme to a Workbook; Work with Cell Styles and Document Properties
Note! This is a challenging exercise.
In this exercise, you will format a workbook by applying a theme, modify a style to create a new cell style, and change document properties.
Open EX19-6.2-AAYS-BudgetTheme.
Apply the Basis theme to the workbook.
Select cell B14 and apply the Calculation style under the Data and Model Cell Styles section.
Use the Format Painter to apply the cell style in cell B14 to the range C14:H14. 
Create a new cell style based on the Calculations style as follows:
· Style name: Calc No Borders
· Under Format, remove the dollar sign.
· Uncheck Border.
[bookmark: _GoBack]Apply the new Calc No Borders cell style to the range H4:H12.
Display all properties in Backstage view.
Change the company name from Spirit-Works Enterprises, Inc., to your first and last name.
Add an appropriate category for your workbook and then return to the file.
Save your workbook as: EX19-6.2-AAYS-BudgetThemeComplete
Compare your work to that shown in the screen shot below. 
[image: ]
If necessary, correct any mistakes and then save your work and close Excel.
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Personal Expense Budget - 2019
January February = March April May June Total

Mortgage 1,150 1,150 1,150 1,150 1,150 1,150 6,900
Auto loan 267 267 267 267 267 267 1,602
Auto insurance 105 105 105 105 105 105 630
Groceries 200 200 200 200 200 200 1,200
Telephone 50 65 90 90 90 90 475
Utilities 100 90 65 78 80 100 513
CDs 20 40 40 50 25 0 175
Massage 75 o 75 0 75 75 300
Entertainment 100 175 100 75 75 200 725

Total 2,067 2,092 2,092 2,015 2,067 2,187 12,520
Avg. Monthly Expenses s 2,087
Minimum Month $ 2,015
Maximum Month $ 2,187




