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Learning Objectives

B After studying this chapter, you will be able to:

A Add command buttons to forms
A Manage database objects and create macros

A Back up, restore, analyze, compact, and repair a
database

A Set database security using encryption and passwords
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Using Command Buttons to Improve Navigation

B Command buttons can be used to quickly complete
tasks or navigate through your database.

iState ihn S CustSYLER CustZIP. it
TE]EF]"U“E Command Button Wizard

il

B What action do you want to happen when the button is
Eééé::::::::::::::::: prESSEd?

22 N R -

Different actions are available for each category.
# Page He

 Detail

Categories: Actions:
Record Mavigation Find Mext
Record Operations Find Record

Form Operations ‘Go To First Record
Report Operations Go To Last Record
Application G0 To Mext Record

Miscellaneous Go To Previous Record

Cancel = Back Mext = Finish
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Creating Macros to Improve Efficiency

B Macro: An object that combines a series of steps into

one action to automate tasks.

A Example: Running an export

Ti
EZ ExportCustomers

E Customers. bt - Notepad — O b4
File Edit Format View Help

+ [Add Mew Action

) x

El ExportWithFormatting X

Object Type Table v

Object Mame | Customers v

Output Format TEJ-d:FIlES('t:-d:}I v
Output File | Custormers.txt

Auto Start | No v

Template File | .

Encading v

Output Quality | Print v

| CustID | Last Mame | First Mame | Street Address

| Abrams] | Abrams | Johm | 1210 West Pier Way
| AndersM | Anders | Merk | 205 Montana St
| Blasert | Blaser | Helen | 668 Fouler
| DavisP | Davis | Peter | 65 Terracotta Way
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Managing Database Objects

B The general cleanup and maintenance of databases
can be done in a few ways:

A Creating New Objects from Existing Objects

¢ Using existing files as templates for new files
A Renaming Database Objects

A Deleting Database Objects

¢ Example: temporary data for testing
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Backing Up a Database

B Backing up a database protects its data:

A Doing so makes a duplicate of the database for easy
retrieval.

A It also adds the date to the filename each time you
back up.
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Analyzing and Documenting Databases

B The Performance Analyzer:

A Reviews the structures of database objects
A ldentifies potential trouble spots/objects
A Reports the results of the analysis

A Ensures the smooth functioning of the database

=5] Performance Analyzer

x>
'K%‘b Modules Current Database All Object Types
Tables Querieg Forms B Reports 2 Macros

[ E& Employees

r EmployeeSpouses Cancel

[ B InvoiceDetails

[ E& Invoices Select

[ B Products Select Al

[T B states

[ B Web Contacts Deselect Al 0
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Analyzing and Documenting Databases (cont.)

B The Database Documenter:

A Reviews all database objects
A Documents all objects and their associations

A Provides up-to-date documentation about the database
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Compacting and Repairing a Database

B Compacting and repairing a database:
A Optimizes database performance

A ldentifies problems with a database that could corrupt it
and attempts to fix the problem

A Doesn’t create a new file

A Can be set to occur automatically when you close the
application
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Opening a Database Exclusively

B The default setting Is to open a database as a shared
file.

B When setting security, you should open the database
exclusively so Access locks the database and other
users can’'t access it.

File name: | ACT2-D01-WinWebDesign.accdb v | Microsoft Access (".accdb;".me v

Tools = Open |'r Cancel

Open
Open Read-Only

Open Exclusive .

Open Exclusive Rléhfcl-ﬂnlj,r

Show previous versions
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Encrypting a Database Using a Password

B Database passwords protect the database from
unauthorized users.

B Access passwords can use upper- and lowercase
characters, symbols, and numbers.

B Strong passwords are at least thirteen characters long
and include at least one character of each character

type (letters, symbols, and numbers).

Tip! The database must be opened for exclusive use to set a
password. Remember, passwords are case sensitive.
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