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Universal Corporate Events
1000 First Ave, Sarasota, FL  34242
UCEPresidentsOffice.email.com
UniversalCorp@web.com



January 14, 20XX

Dear Patron,

The New Year has begun and Universal Corporate Events is prepared to handle all varieties of events, from Corporate Training and Business Seminars to Retirement Parties and Holiday Celebrations.

As you begin planning your next company event, we hope you will contact one of our Event Organizers first!

[bookmark: _GoBack]We at Universal Corporate Events look forward to helping you plan your next special company occasion,
 
Hugh Buckley, President
UCEPresidentsOffice@email.com
(800) 555-1000
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