Dear Ms. Alexander,

I enjoyed meeting with you last week to discuss your company’s needs regarding planning your kickoff meeting. Thank you for choosing Universal Corporate Events to plan your meeting in San Francisco. Following are some side tour ideas for you to consider:

SAUSALITO
Hop aboard a ferry boat and enjoy the beautiful skyline as you cross San Francisco Bay to Sausalito, where you will stroll the docks and marinas. Dine in a restaurant built over the water with unrivaled views of the waterfront, Angel Island, Alcatraz, and the Bay Bridge. Saunter along the water’s edge and visit boutique shops, and art studios and galleries.

MUIR WOODS
[bookmark: _GoBack]This national monument is named after John Muir, the environmentalist who helped establish the national park system. Explore the wonderful redwood grove of trees hundreds of years old, the oldest being over a thousand years old. Enjoy the flora and fauna, and if you’re lucky, you may catch a glimpse of a Northern Spotted Owl or a Pileated Woodpecker.  


