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Description of Special Elements 
 Videos: In lieu of text paragraphs, videos may be used to introduce new concepts and features. Within 

the ebook, videos will appear in line with concepts discussion. Video content contains required course 
material. Used as applicable. 

 Behind the Scenes: Describes the accounting that QBO performs when transactions are recorded. 
Used as applicable. 

 Best Practices: Provides guidance on best practices for using QBO. Used as applicable. 
 Check Figure: Not referenced in TOC. Used within exercises; periodically shows correct amounts so 

students can determine if their accounting is on track (e.g., a check figure instance might indicate the 
total trial balance amount but not how that total was reached). Used as applicable. 

 


