BOOST YOUR SKILLS IN COMPUTER BASICS AND WINDOWS 11

Using Settings
and Help



Learning Objectives

»Search your computer using the new Search
program

»Change the screen resolution and Desktop
background

*Change the power options
» Update Windows 11
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Searching Windows and the Web
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Using Settings
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Settings vs. the Control Panel

Settings opens the Control Panel when advanced
settings and controls are accessed.

Find a setting
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Apps
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Display

Monitors, brightness, night light, display profile

Sound
Volume levels, output, input, sound devices

Notifications
Alerts from apps and system, do not disturb

Focus
Reduce distractions

Power & battery
Sleep, battery usage, battery saver

Storage
Storage space, drives, configuration rules

Nearby sharing
Discoverability, received files location

Multitasking
Snap windows, desktops, task switching
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Microsoft 365
View benefits

Windows Update
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Adjust your computer's settings
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System and Security
Review your computer's status

Save backup copies of your files with File History

Backup and Restore (Windows 7)

Network and Internet

View network status and tasks

Hardware and Sound

View devices and printers

Add a device

Adjust commonly used mobility settings

Programs

Uninstall a program

Q& (e

View by: Category ~

User Accounts
-p Change account type

Appearance and Personalization

Clock and Region

Change date, time, or number formats

Ease of Access
Let Windows suggest settings
Optimize visual display
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Controlling the Screen
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Settings to change the screen resolution.

resolution setting establishes how many
s are displayed.
lower resolution displays fewer and larger pixels.

nigher resolution displays a higher number of pixels

that are smaller.
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Power Options

Changing power options can affect the power and
speed of your computer.

" You want to prioritize speed when your computer is
plugged in.

*You want to prioritize power when using battery
power.
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Battery Saver

This activates when the battery charge falls
below 20%.

" |t slows the speed at which computer equipment
works.

" |t dims the screen.
= |t limits the activity of background apps
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Power & Sleep

*Sleep mode turns off the screen if the user is
inactive for a certain amount of time.

" |t saves battery power.

» Reactivate Windows by pressing a key or moving
the mouse.
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Additional Power Settings

There are three default power plans:
* Power Saver maximizes battery life.

* Balanced balances between battery and
performance.

* High Performance maximizes computer speed.
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The Store

*There are two ways to access the Store:
*» The Store button on the taskbar
* The All Apps list on the Start

menu
*The Store is organized into |
three main groups:
" Apps “
" Games

= Movies & TV
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